Committee of the Whole: Budget & Finance/Property
DATE:

January 11, 2021

SECTION:

Budget & Finance/Property

SECTION ADMINISTRATOR:

Kristee Reichard

January 11, 2021

ACTION ITEMS
Budget & Finance
I.

Lancaster County Career & Technology Center 2021-2022 Proposed General Fund Budget
Consideration to approve the proposed 2021-22 Lancaster County Career & Technology Center
budget for $22,791,991.00. The District increase is 2.29%.

II.

Transportation Contract Additions
Consideration to approve van drivers for Groff Transportation for the 2020-21 school year
• Elizabeth Bauder
• Nicole Corcoran

III.

Lancaster-Lebanon IU 13 Contract of Professional Services Agreement
Consideration to approve an agreement with Lancaster-Lebanon IU 13 for a 3-hour course focused
on developing teacher capacity around multi-age (Kindergarten and first grade) learning environment
through Schoology during the 2020-21 school year. The cost for this service is up to $480.00.

Property
None

DISCUSSION / INFORMATION ITEMS
Budget & Finance
I.
PSERS Rates
PSERS rates will increase from 34.51% to 34.94% for 2021-22
II.

Acknowledge Donations
A.
Acknowledgement of a contribution from J. Harold and June Summers in the amount of
$500.00 for the Student Scholarship Fund.
B.
Acknowledgement of a contribution from Lancaster County Chapter of the PA Association of
School Retirees in the amount of $500.00. This contribution will be used to meet the needs
of District students from economically disadvantaged families.

III.

COVID-19 Funding Update

IV.

Eastern University School Intern Placement Agreement
The District is waiting for a Placement Agreement with Eastern University for School Counseling
Internship. The intern will be enrolled in the master’s program at Eastern University. The agreement
may be available for the January 25th board meeting.

Property
I.
Future Project Updates
Music/Washington/HVAC
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Ephrata Area School District - Overall Projects Schedule
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High School
ADDITIONS/ RENOVATIONS
DESIGN DOCUMENTS
Quality Review
Land Development Approvals
CONSTRUCTION DOCUMENTS
Quality Control/ Review
BIDDING PHASE/ CONTRACT AWARD
Contractor Bid - March 9
Bid Opening - April 13
Contract Signing - April 26
CONSTRUCTION
New Additions - Special Ed/ Music
New Addition - Board Rm/ Office
Renovations - District Office Ramp/ Bathrooms
Renovations - Music Suite

MECHANICAL & ROOF REPLACEMENT
DESIGN DOCUMENTS
Quality Review
CONSTRUCTION DOCUMENTS
Quality Control/ Review
Bid Opening - April 13
Contract Signing - April 26
CONSTRUCTION
Construction - Piping
Construction - Classroom Exterior Louvers
Construction - Central Plant
Construction - Classrooms

Middle School
MECHANICAL & ROOF REPLACEMENT
DESIGN DOCUMENTS
Quality Review
CONSTRUCTION DOCUMENTS
Quality Control/ Review
Bid Opening - April 13
Contract Signing - April 26
CONSTRUCTION
August 10, 2020

RLPS Architects

Remaining Tentative Project Schedule
EAHS Building Additions & Tennis Courts
Final Land Development Plan, ELA Project # 337-023

Ephrata Borough Council for Conditional Approval

December 14, 2020

Revised Plans resubmitted to Ephrata Borough

January 6, 2021

Administrative/Technical Review of ES/NPDES1 issued by LCCD2

by end of January, 2021

Resubmit revised ES/NPDES1 to LCCD2

February 8, 2021

ESC3 and NPDES1 Permit Approved by LCCD2

End of March, 2021

Record Plans at Lancaster County Recorder of Deeds

by mid-April 2021

The noted timeline is based on ELA Group, Inc. experience with plan processing and noted review
agencies and is approximate only. The LCCD timeline is particularly subject to change depending on
their internal workloads.
1. ES/NPDES – Erosion & Sedimentation/National
Pollutant Discharge Elimination System
2. LCCD – Lancaster County Conservation District
3. ESC – Erosion & Sedimentation Control
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DATE:

January 11, 2021

SECTION:

Personnel

SECTION ADMINISTRATOR:

Dr. Jacy Clugston Hess

ACTION ITEMS
I.

Resignations
 Kathryn Benjamin Campbell, Clay Special Education Para Educator
 Ashley Sollenberger, High School Boys’ Soccer Assistant Coach

II. Leaves
 Emily Burkholder, Highland Kindergarten
 Emily Morrison, Middle School Library Aide
 Judith Pauley, Akron Title I Instructional Aide
 Nicole Reppert, District-wide Gifted
 Lindsay Snader, Clay Special Education Para Educator
 Shelly Starr, Intermediate School Learning Support
 Heidi Yohn, Intermediate/Middle School Health & Physical Education
III. Transfers
 Kevin Sweigart, Highland Custodian to Intermediate/Middle School Custodian Night Supervisor
IV. Appointments
Professional
 Katelyn Williams, Temporary Professional Employee District-wide Computer Science/STEAM
Support
 Todd Shertzer, Highland Custodian
Extracurricular
 lIisa Chasser, High School Dramatics Assistant Choreographer
 Kristopher Miller, High School Softball Assistant Coach
 Gabrielle Quandel, High School Dramatics Vocal Director
V. 2020-2021 On-the-Job Training Student - Custodial
 Bryan Cramer
VI. Mentors for the 2020-2021 School Year
Mentor
Nicholas Crowther
Jay Price

Inductee
Katelynn Williams
Christopher Helock

Type
Full Mentor
Full Mentor

Prorated
Prorated

VII. Professional Contracts
 Jan Kauffman
 Shelly Starr
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DISCUSSION / INFORMATION ITEMS
I.

Vacancies
Professional
 District-wide Instructional Coach - Online
 High School Technology Education (2021-22 school year)
 LTS Intermediate School Learning Support
 Part-time Special Education Learning Coach
Support
 Building Aide
 Full-time Special Education One-to-One
 General Cafeteria (2)
 Part-time Special Education One-to-One (5)
 Part-time Special Education Para Educator (11)
Extra-Curricular
 Boys’ Lacrosse Assistant Coach
 Boys’ Soccer Assistant Coach

II. Certification – Computer Science 7 – 12 – Attachment
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Computer Science Certification

In December 2020, the Pennsylvania Department of Education revised certification guidelines for
educators teaching Computer Science in grades 7-12.


Because Pennsylvania did not previously have a Computer Science Certification, those with
Science, Math, Business, Computer Information Technology, and Technology Education were
permitted to teach Computer Science courses within their grade level limitations.



PDE is recommending a 3-year window for implementation of the new Computer Science
Certification, allowing teachers who are currently teaching grades 7-12 Computer Science
courses to continue to teach current courses.



Educators with those certifications will be allowed to continue to teach in the area of
Computer Science as long as they:
o engage in Computer Science professional learning outlined by PDE
o do not move to a new LEA
o do not add any additional courses to their offerings



After December 31, 2022, anyone teaching Computer Science for the first time or in a new
LEA will be required to hold the PDE-issued Computer Science certificate.



PDE highly recommends that all educators teaching Computer Science engage in appropriate
professional learning experiences to prepare to teach the competencies outlined in the CSTA
standards.



Computer Science at the Elementary Level can be taught by:
o Elementary K-6 with recommended training
o Grades PK-4 with recommended training
o Grades 4-8 with recommended training (applies to teachers of grades 4-6)
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DATE:

January 11, 2021

SECTION:

Policy/Curriculum

SECTION ADMINISTRATOR:

Dr. Richard Hornberger

ACTION ITEMS
Policy
I. Policies for Second Reading
• Policy 111, Lesson Plans
• Policy 709, Building Security
II. Policies for First Reading
• Policy 103, Discrimination-Title IX Sexual Harassment Affecting Students
• Policy 218.3, Discipline of Student Convicted-Adjudicated of Sexual Assault

DISCUSSION / INFORMATION ITEMS
Curriculum
I. Ag Advisory Board Update
Occupational Advisory Committees (OAC) are organized to provide specific advice for a single
occupational area, such as agriculture. The main purpose of an OAC is to strengthen the career and
technical education programs by making recommendations for program improvement, connecting
our program and students to local agricultural businesses, and providing technical assistance to
assure the most up-to-date curriculum content and appropriate applications of technology.
OAC Voting Members
Samuel Beamesderfer
Jordan Martin
Tom Bollinger
Matt Meck
Ryan Cochran
Ben Miele
Lauren Ferrari
Brian Sauder
Valerie Kapp
Caleb Strausser
Glenn Martin
David Walters

OAC Ex-Officio Members
Dr. Scott Galen
Josh Haupt
Dr. Rick Hornberger
Sarah Stauffer

In addition to the OAC, there is a Local Advisory Committee, which is a smaller group of community
members who meet before the OAC meetings. Their purpose is to strengthen the Agriculture
program in the District. They provide advice to improve the program; review curriculum to keep it
current with technological changes in the agricultural industry; plan, implement, and support
activities to aid the program; provide examples of real-world connections tied to the curriculum; and
help promote and advocate the program in the community.
Local Advisory Committee Members
Josh Haupt
Sarah Stauffer
Jordan Martin
Caleb Strausser
II. Virtual Learning Expansion (Attachment)
III. Attollo Prep Update (Attachment)
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No. 103

EPHRATA AREA
SCHOOL DISTRICT

SECTION:

PROGRAMS

TITLE:

DISCRIMINATION/TITLE IX
SEXUAL HARASSMENT
AFFECTING STUDENTS

ADOPTED:

October 25, 2004

REVISED:

103. DISCRIMINATION/TITLE IX
SEXUAL HARASSMENT AFFECTING STUDENTS
1. Authority
11 CFR Part 106
22 PA Code 4.4,
12.1, 12.4,
15.1 et seq,
4.4
24 P.S. 1301,
1310, 1601-C
et seq, 5004
43 P.S. 951 et seq
20 U.S.C. 1681 et
seq
29 U.S.C. 794
42 U.S.C. 1981 et
seq, 2000d et
seq, 12101 et
seq
Pol. 103.1
U.S. Const.
Amend. XIV,
Equal
Protection
Clause

The Board declares it to be the policy of this district to provide an equal opportunity
for all students to achieve their maximum potential through the programs and
activities offered in the schools without discrimination on the basis of race, color,
age, creed, religion, sex, sexual orientation, ancestry, national origin, marital status,
pregnancy or handicap/disability

The Board also declares it to be the policy of this district to comply with federal law
and regulations under Title IX prohibiting sexual harassment, which is a form of
unlawful discrimination on the basis of sex. Such discrimination shall be referred to
throughout this policy as Title IX sexual harassment. Inquiries regarding the
application of Title IX to the district may be referred to the Title IX Coordinator, to
the Assistant Secretary for Civil Rights of the U.S. Department of Education, or
both.
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The district is committed to the maintenance of a safe, positive learning environment
for all students that is free from discrimination by providing all students course
offerings, counseling, assistance, services, employment, athletics and extracurricular
activities without any form of discrimination, including Title IX sexual harassment.
Discrimination is inconsistent with the rights of students and the educational and
programmatic goals of the district and is prohibited at or, in the course of, districtsponsored programs or activities, including transportation to or from school or
school-sponsored activities.
Pol. 113.1, 218,
233, 317

Violations of this policy, including acts of retaliation as described in this policy, or
knowingly providing false information, may result in disciplinary consequences
under applicable Board policy and procedures.
The Board directs that the foregoing statement of Board policy be included in each
student and staff handbook, and that this policy be posted to the district’s website.
The Board requires a notice stating that the district does not discriminate in any
manner, including Title IX sexual harassment, in any district education program or
activity, to be issued to all students, parents/guardians, employment applicants,
employees and all unions or professional organizations holding collective bargaining
or professional agreements with the district. All discrimination notices and
information shall include the title, office address, telephone number and email
address of the individual(s) designated as the Compliance Officer and Title IX
Coordinator.
Reports of Title IX Sexual Harassment and Other Discrimination and Retaliation
The Board encourages students and third parties who believe they or others have
been subject to Title IX sexual harassment, other discrimination or retaliation to
promptly report such incidents to the building principal, even if some elements of
the related incident took place or originated away from school grounds, school
activities or school conveyances. A person who is not an intended victim or target of
discrimination but is adversely affected by the offensive conduct may file a report of
discrimination.
The student’s parents/guardians or any other person with knowledge of conduct that
may violate this policy is encouraged to immediately report the matter to the
building principal.

Pol. 806

A school employee who suspects or is notified that a student has been subject to
conduct that constitutes a violation of this policy shall immediately report the
incident to the building principal, as well as properly making any mandatory police
or child protective services reports required by law.
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If the building principal is the subject of a complaint, the student, third party or a
reporting employee shall report the incident directly to the Title IX Coordinator.
The complainant or the individual making the report may use the Discrimination /
Sexual Harassment / Bullying / Hazing / Dating Violence / Retaliation Report Form,
which is Attachment 1 of this policy, for purposes of reporting an incident or
incidents in writing; however, verbal reports of an incident or incidents shall be
accepted, documented and the procedures of this policy followed.
The building principal shall promptly notify the Title IX Coordinator of all reports of
discrimination, Title IX sexual harassment or retaliation. The Title IX Coordinator
shall promptly contact the complainant regarding the report to gather additional
information as necessary, and to discuss the availability of supportive measures. The
Title IX Coordinator shall consider the complainant’s wishes with respect to
supportive measures.
The Title IX Coordinator shall conduct an assessment to determine whether the
reported circumstances are most appropriately addressed through the Discrimination
Complaint Procedures prescribed in Attachment 2 of this policy, or if the reported
circumstances meet the definition of Title IX sexual harassment and are most
appropriately addressed through the Title IX Sexual Harassment Procedures and
Grievance Process for Formal Complaints, or other Board policies.
Disciplinary Procedures When Reports Allege Title IX Sexual Harassment
Pol. 113.1, 113.2,
113.3, 233

When a report alleges Title IX sexual harassment, disciplinary sanctions may not be
imposed until the completion of the grievance process for formal complaints
outlined in Attachment 2. The district shall presume that the respondent is not
responsible for the alleged conduct until a determination has been made at the
completion of the grievance process for formal complaints.

Pol. 113.1, 113.2,
218, 233,

When an emergency removal, as described in Attachment 3, is warranted to address
an immediate threat to the physical health or safety of an individual, and it is not
feasible to continue educational services remotely or in an alternative setting, the
normal procedures for suspension and expulsion shall be conducted to accomplish
the removal, including specific provisions to address a student with a disability
where applicable.
When an emergency removal is not required, disciplinary sanctions shall be
considered in the course of the Title IX grievance process for formal complaints.
Following the issuance of the written determination and any applicable appeal, any
disciplinary action specified in the written determination or appeal decision shall be
implemented in accordance with the normal procedures for suspensions, expulsions
or other disciplinary actions, including specific provisions to address a student with a
disability where applicable.
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Discipline/Placement of Student Convicted or Adjudicated of Sexual Assault
24 P.S. 1318.1
Pol. 218.3

Upon notification of a conviction or adjudication of a student in this district for
sexual assault against another student enrolled in this district, the district shall
comply with the disciplinary or placement requirements established by state law and
Board policy.
Confidentiality

20 U.S.C. 1232g
34 CFR 99,
106.44,
106.45,
106.71

Confidentiality of all parties, witnesses, the allegations, the filing of a report and the
investigation related to any form of discrimination or retaliation, including Title IX
sexual harassment, shall be handled in accordance with applicable law, regulations,
this policy, and the district's legal and investigative obligations.

Retaliation
34 CFR 106.71

The Board prohibits retaliation by the district or any other person against any person
for:
1. Reporting or making a formal complaint of any form of discrimination or
retaliation, including Title IX sexual harassment.
2. Testifying, assisting, participating or refusing to participate in a related
investigation, process or other proceeding or hearing.
3. Acting in opposition to practices the person reasonably believes to be
discriminatory.
The district, its employees and others are prohibited from intimidating, threatening,
coercing, or discriminating against anyone for actions described above. Individuals
are encouraged to contact the Title IX Coordinator immediately if retaliation is
believed to have occurred.

2. Definitions

Complainant shall mean an individual who is alleged to be the victim.
Respondent shall mean an individual alleged to be the perpetrator of the
discriminatory conduct.
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Discrimination
Discrimination shall mean to treat individuals differently, or to harass or victimize
based on a protected classification including race, color, age, creed, religion, sex,
sexual orientation, ancestry, national origin, marital status, pregnancy, or
handicap/disability.
Harassment is a form of discrimination based on the protected classifications listed
in this policy consisting of unwelcome conduct such as graphic, written, electronic,
verbal or nonverbal acts including offensive jokes, slurs, epithets and name-calling,
ridicule or mockery, insults or put-downs, offensive objects or pictures, physical
assaults or threats, intimidation, or other conduct that may be harmful or humiliating
or interfere with a person’s school or school-related performance when such conduct
is:
1. Sufficiently severe, persistent or pervasive; and
2. A reasonable person in the complainant’s position would find that it creates
an intimidating, threatening or abusive educational environment such that it
deprives or adversely interferes with or limits an individual or group of the
ability to participate in or benefit from the services, activities or opportunities
offered by a school.
Definitions Related to Title IX Sexual Harassment
34 CFR 106.3,
106.45

Formal complaint shall mean a document filed by a complainant or signed by the
Title IX Coordinator alleging Title IX sexual harassment and requesting that the
district investigate the allegation under the grievance process for formal complaints.
The authority for the Title IX Coordinator to sign a formal complaint does not make
the Title IX Coordinator a party in the grievance process for formal complaints. The
phrase “document filed by a complainant” refers to a document or electronic
submission that contains the complainant’s physical or digital signature, or otherwise
indicates that the complainant is the person filing the formal complaint.

34 CFR 106.30

Supportive measures shall mean nondisciplinary, nonpunitive individualized
services offered as appropriate, as reasonably available, and without fee or charge to
the complainant or the respondent before or after the filing of a formal complaint or
where no formal complaint has been filed.

34 CFR 106.30

Supportive measures shall be designed to restore or preserve equal access to the
educational program or activity without unreasonably burdening the other party,
including measures designed to protect the safety of all parties or the educational
environment, or to deter sexual harassment. Supportive measures may include, but
are not limited to:
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1. Counseling.
2. Extensions of deadlines or other course-related adjustments.
3. Modifications of work or class schedules.
4. Mutual restrictions on contact between the parties.
5. Monitoring of certain areas of the campus.
6. Assistance from domestic violence or rape crisis programs.
7. Assistance from community health resources including counseling resources.
Pol 103.1, 113,
113.1, 113.2,
113.3

Supportive measures may also include assessments or evaluations to determine
eligibility for special education or related services, or the need to review an
Individualized Education Program (IEP) or Section 504 Service Agreement based on
a student’s behavior. This could include, but is not limited to, a manifestation
determination or functional behavioral assessment (FBA), in accordance with
applicable law, regulations or Board policy.

34 CFR 106.30

Title IX sexual harassment means conduct on the basis of sex that satisfies one or
more of the following:
1. A district employee conditioning the provision of an aid, benefit, or district
service on an individual’s participation in unwelcome sexual conduct,
commonly referred to as quid pro quo sexual harassment.
2. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive and objectively offensive that it effectively denies a person equal
access to a district education program or activity.
3. Sexual assault, dating violence, domestic violence or stalking.

34 U.S.C. 12291

a. Dating violence means violence committed by a person who is or has
been in a social relationship of a romantic or intimate nature with the
victim and where the existence of such a relationship is determined by
the following factors:
i. Length of relationship.
ii. Type of relationship.
iii. Frequency of interaction between the persons involved in the
relationship.
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34 U.S.C. 12291

b. Domestic violence includes felony or misdemeanor crimes of violence
committed by a current or former spouse or intimate partner of the
victim, by a person with whom the victim shares a child in common, by a
person who is cohabitating with or has cohabitated with the victim as a
spouse or intimate partner, by a person similarly situated to a spouse of
the victim under the domestic or family violence laws of the jurisdiction
receiving federal funding, or by any other person against an adult or
youth victim who is protected from that person’s acts under the domestic
or family violence laws of the jurisdiction.

20 U.S.C. 1092

c. Sexual assault means a sexual offense under state or federal law that is
classified as a forcible or nonforcible sex offense under the uniform
crime reporting system of the Federal Bureau of Investigation.

34 U.S.C. 12291

d. Stalking, under Title IX means stalking on the basis of sex, for example
when the stalker desires to date a victim. Stalking means to engage in a
course of conduct directed at a specific person that would cause a
reasonable person to either:
i. Fear for their safety or the safety of others.
ii. Suffer substantial emotional distress.

34 CFR 106.3,
106.44,
106.45

Such conduct must have taken place during a district education program or activity
and against a person in the United States to qualify as sexual harassment under Title
IX. An education program or activity includes the locations, events or circumstances
over which the district exercises substantial control over both the respondent and the
context in which the harassment occurs. Title IX applies to all of a district’s
education programs or activities, whether such programs or activities occur oncampus or off-campus.

3. Delegation of
Responsibility
34 CFR 106.8

In order to maintain a program of nondiscrimination practices that is in compliance
with applicable laws and regulations, the Board designates the Assistant
Superintendent for Elementary as the district’s Compliance Officer and the Athletic
Director as the Title IX Coordinator.
The contact information of the Title IX Coordinator shall be posted on the District’s
website.
The Compliance Officer and Title IX Coordinator shall fulfill designated
responsibilities to ensure adequate nondiscrimination procedures are in place, to
recommend new procedures or modifications to procedures and to monitor the
implementation of the district’s nondiscrimination procedures in the following areas,
as appropriate:
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1. Curriculum and Materials - Review of curriculum guides, textbooks and
supplemental materials for discriminatory bias.
2. Training - Provide training for students and staff to prevent, identify and
alleviate problems of discrimination.
3. Resources - Maintain and provide information to staff on resources available
to complainants in addition to the school complaint procedure or Title IX
procedures, such as making reports to the police, available supportive
measures such as assistance from domestic violence or rape crisis programs
and community health resources including counseling resources.
4. Student Access - Review of programs, activities and practices to ensure that
all students have equal access and are not segregated except when
permissible by law or regulation.
Pol. 150

5. District Support - Assure that like aspects of the school programs and
activities receive like support as to staffing and compensation, facilities,
equipment, and related areas.
6. Student Evaluation - Review of assessments, procedures, and guidance and
counseling materials for stereotyping and discrimination.
7. Reports/Formal Complaints - Monitor and provide technical assistance to
individuals involved in managing informal reports and formal complaints.

3. Guidelines

Title IX Sexual Harassment Training Requirements
The Compliance Officer and Title IX Coordinator, investigator(s), decisionmaker(s), or any individual designated to facilitate an informal resolution process
related to Title IX sexual harassment shall receive the following training, as required
or appropriate to their specific role:
1.

Definition of sexual harassment.

2.

Scope of the district’s education program or activity, as it pertains to what
is subject to Title IX regulations.

3.

How to conduct an investigation and grievance process for formal
complaints, including examination of evidence, drafting written
determinations, handling appeals and informal resolution processes, as
applicable.
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4.

How to serve impartially, including by avoiding prejudgment of the facts at
issue, conflicts of interest and bias.

5.

Use of relevant technology.

6.

Issues of relevance including when questions and evidence about the
complainant’s sexual predisposition or prior sexual behavior are not
relevant.

7.

Issues of relevance, weight of evidence and application of standard of proof
and drafting investigative reports that fairly summarize relevant evidence.

8.

How to address complaints when the alleged conduct does not qualify as
Title IX sexual harassment but could be addressed under another complaint
process or Board policy.

All training materials shall promote impartial investigations and adjudications of
formal complaints of Title IX sexual harassment without relying on sex stereotypes.
All training materials shall be posted on the district’s website.
Disciplinary Consequences
Pol. 113.1, 218,
233

Pol. 317, 317.1

A student who is determined to be responsible for violation of this policy shall be
subject to appropriate disciplinary action consistent with the Code of Student
Conduct, which may include but is not limited to:
1.

Loss of school privileges.

2.

Exclusion from school-sponsored activities.

3.

Detention.

4.

Suspension.

5.

Expulsion.

6.

Referral to law enforcement officials.

An employee who violates this policy shall be subject to appropriate disciplinary
action consistent with the applicable Board policy, collective bargaining agreement
and individual contract, up to and including dismissal and/or referral to law
enforcement officials.
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Reports of Discrimination
Any reports of discrimination that are reviewed by the Title IX Coordinator and do
not meet the definition of Title IX sexual harassment but are based on race, color,
age, creed, religion, sex, sexual orientation, ancestry, national origin, marital status,
pregnancy or handicap/disability shall follow the Discrimination Complaint
Procedures.
Reports of Title IX Sexual Harassment
Any reports deemed by the Title IX Coordinator to meet the definition of sexual
harassment under Title IX shall follow the Title IX Sexual Harassment Procedures
and Grievance Process for Formal Complaints.
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References:
School Code – 24 P.S. 1301, 1310, 1318.1, 1601-C et seq
State Board of Education Regulations – 22 PA Code 4.4, 12.1, 12.4, 15.1 et seq
Unfair Educational Practices – 24 P.S. 5004
Pennsylvania Human Relations Act – 43 P.S. 951 et seq
Section 504 of the Rehabilitation Act – 29 U.S.C. 794
Americans With Disabilities Act – 42 U.S.C. 1981 et seq, 2000d et seq, 12101 et seq
Federal Anti-Discrimination and Civil Rights Laws – 20 U.S.C. 1681 et seq, 42
U.S.C. 2000d et seq
18 Pa. C.S.A. 2709
20 U.S.C. 1092, 1232g, 1400 et seq
28 CFR Part 35, 41
34 CFR Part 99, 100, 104, 106, 106.30, 106.44, 106.45, 106.71, 106.8, 110
34 U.S.C. 12291
Board Policy – 103.1, 113, 113.1, 113.2, 113.3, 122, 123, 138, 150, 216, 218, 218.3,
220, 233, 247, 249, 251, 252, 317, 317.1, 320, 701, 806,815, 832
U.S. Const. Amend. I
U.S. Const. Amend. XIV, Equal Protection Clause
Bostock v. Clayton County, 590 U.S., 140 S. Ct. 1731 (2020)
Davis v. Monroe County Board of Education, 526 U.S. 629 (1999)
Franklin v. Gwinnett County Public Schools, 503 U.S. 60 (1992)
Gebser v. Lago Vista Independent School District, 524 U.S. 274 (1998)
Office for Civil Rights – Resources for Addressing Racial Harassment
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103. ATTACHMENT 1

DISCRIMINATION/SEXUAL HARASSMENT/BULLYING/
HAZING/DATING VIOLENCE/RETALIATION
REPORT FORM

The Board declares it to be the policy of this district to provide a safe, positive learning and
working environment that is free from bullying, hazing, dating violence, sexual harassment and
other discrimination, and retaliation. If you have experienced, or if you have knowledge of, any
such actions, we encourage you to complete this form. The Title IX Coordinator will be happy to
support you by answering any questions about the report form, reviewing the report form for
completion and assisting as necessary with completion of the report. The Title IX Coordinator’s
contact information is:
Position: ______________________________________________________________________
Address: ______________________________________________________________________
Email: ________________________________________________________________________
Phone Number: ________________________________________________________________

Retaliation Prohibited
The district, its employees and others are prohibited from intimidating, threatening, coercing, or
discriminating against you for filing this report. Please contact the Title IX Coordinator
immediately if you believe retaliation has occurred.

Confidentiality
Confidentiality of all parties, witnesses, the allegations and the filing of a report shall be handled
in accordance with applicable law, regulations, Board policy, procedures, and the district’s legal
and investigative obligations. The school will take all reasonable steps to investigate and respond
to the report, consistent with a request for confidentiality as long as doing so does not preclude the
school from responding effectively to the report. If you have any questions regarding how the
information contained in this report may be used, please discuss them with the Title IX Coordinator
prior to filing the report. Once this report is filed, the district has an obligation to investigate the
information provided.

Note: For purposes of Title IX sexual harassment, this Report Form serves initially as an
informal report, not a formal complaint of Sexual Harassment under Title IX.

I. Information About the Person Making This Report:
Name: ________________________________________________________________________
Address: ______________________________________________________________________
Phone Number: ________________________________________________________________
School Building: _______________________________________________________________
I am a:
□ Student

□ Parent/Guardian

□ Employee

□ Volunteer

□ Visitor

□ Other ____________________________________ (please explain relationship to the district)
If you are not the victim of the reported conduct, please identify the alleged victim:
Name: ____________________________________________________________________
The alleged victim is: □ Your Child

□ Another Student □ A District Employee

□ Other: ______________________________ (please explain relationship to the alleged victim)
II. Information About the Person(s) You Believe is/are Responsible for the Bullying,
Hazing, Harassing or Other Discrimination You are Reporting
What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you
are reporting?
Name(s):

The reported individual(s) is/are:
□ Student(s)

□ Employee(s)

□ Other ____________________________________ (please explain relationship to the district)

III. Description of the Conduct You are Reporting
In your own words, please do your best to describe the conduct you are reporting as clearly as
possible. Please attach additional pages if necessary:

When did the reported conduct occur? (Please provide the specific date(s) and time(s) if
possible):

Where did the reported conduct take place?

Please provide the name(s) of any person(s) who was/were present, even if for only part of the
time.

Please provide the name(s) of any other person(s) that may have knowledge or related
information surrounding the reported conduct.

Have you reported this conduct to any other individual prior to giving this report?
□Yes

□ No

If yes, who did you tell about it?

If you are the victim of the reported conduct, how has this affected you?

I affirm that the information reported above is true to the best of my knowledge, information and
belief.

________________________________
Signature of Person Making the Report

_______________________
Date

________________________________
Received By

_______________________
Date

FOR OFFICIAL USE ONLY
This section is to be completed by the Title IX Coordinator based on reviewing the report with
the complainant or other individual making the report.
The purpose of this form is to assist the Title IX Coordinator in gathering information
necessary to properly assess the circumstances surrounding the reported conduct to determine
if the allegations fall under the definition of Title IX sexual harassment or if the matter merits
review and action under the Code of Student Conduct and/or other Board policies. The Title
IX Coordinator shall gather as much information as possible in cases of incomplete or
anonymous reports (including those that may be received through the Safe2Say Something
program) to assess the report.
Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant
regarding the report to gather additional information as necessary, and to discuss the
availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX
Coordinator shall consider the complainant’s wishes with respect to supportive measures.

I. Reporter Information:
Name: ________________________________________________________________________
Address: ______________________________________________________________________
Phone Number: ________________________________________________________________
School Building: _______________________________________________________________
Reporter is a:
□ Student

□ Parent/Guardian

□ Employee

□ Volunteer

□ Visitor

□ Other ____________________________________ (please explain relationship to the district)
If the reporter is not the victim of the reported conduct, please identify the alleged victim:
Name: _______________________________________________________________________
The alleged victim is: □ Reporter’s Child

□ Another Student

□ Another Employee

□ Other: ______________________________ (please explain relationship to the alleged victim)

II. Respondent Information
Please state the name(s) of the individual(s) believed to have conducted the reported violation:
Name(s):
The reported respondent(s) is/are:
□ Student(s)

□ Employee(s)

□ Other ____________________________________ (please explain relationship to the district)
III. Level of Report:
□ Informal

□ Formal (see additional information below on Title IX formal complaints)

IV. Type of Report:
□ Title IX Sexual Harassment
□ Hazing

□ Discrimination

□ Dating Violence

□ Retaliation

□ Bullying

□ Other _________________________

Nature of the Report (check all that apply):
□ Race
□ Color
□ Religion
□ Sexual Orientation
□ National Origin
□ Marital Status
□ Handicap/Disability
□ Hazing

□ Age
□ Creed
□ Sex
□ Sexual Harassment (Title IX)
□ Ancestry
□ Pregnancy
□ Bullying
□ Dating Violence

V. Reported Conduct
Describe the reported conduct below, including specific actions, dates, times, locations and any
other details necessary to properly assess the reported incident(s).

How often did the conduct occur?

Is it being repeated?

□ Yes

□ No

Do the circumstances involve a student identified as a student with a disability under the
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act?
□ No.
□ Yes, please identify the student with a disability and contact the Director of Special Education.
Date Director of Special Education was contacted: ____________________________________
How has the conduct affected the alleged victim’s ability to fully participate in the school’s
academic, programs, activities or school employment?

What is the alleged victim’s relationship with the alleged respondent?

Insert names, descriptions, and/or contact information of individuals believed to have observed
the conduct or who otherwise may have knowledge of the conduct and/or related circumstances.

Additional observations or evidence including pictures, texts, emails, video or other information
submitted to the Title IX Coordinator.

VI. Safety Concerns
Are there safety concerns that may require Emergency Removal of or Administrative Leave for a
respondent? (This requires an individualized safety and risk analysis as to whether there is an
immediate threat to the physical health or safety of a student or other individual.)
□ No.
□ Yes, please describe:

VII. Other Reports
Has the conduct been reported to the police or any other agency?
□ No
□ Yes

Date reported: ____________________ Agency: __________________________

VIII. Identification of Policies Implicated by Reported Conduct
Check all that apply:
□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students
□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff
□ Policy 247. Hazing
□ Policy 249. Bullying
□ Policy 252. Dating Violence
□ Other _________________________
To meet the definition of Title IX sexual harassment, the conduct must have taken place during a
district education program or activity involving a person in the United States. An education
program or activity includes the locations, events or circumstances over which the district
exercises substantial control over both the respondent and the context in which the sexual
harassment occurs. Title IX applies to all of a district’s education programs or activities, whether
such programs or activities occur on-campus or off-campus.
Did the incident occur during a during a school program or activity involving a person in the
United States?
□ Yes
□ No
To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of
the following (please check all that apply):
□ A district employee conditioning the provision of an aid, benefit, or district service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo
sexual harassment.
□ Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to a district education
program or activity.
□ Sexual assault, dating violence, domestic violence or stalking.

Dating violence means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence of
such a relationship is determined by the following factors:
•

Length of relationship.

•

Type of relationship.

•

Frequency of interaction between the persons involved in the relationship.

Domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the
victim shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a spouse
of the victim under the domestic or family violence laws of the jurisdiction receiving
federal funding, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.
Sexual assault means a sexual offense under a state or federal law that is classified as a
forcible or nonforcible sex offense under the uniform crime reporting system of the
Federal Bureau of Investigation.
Stalking means stalking on the basis of sex, for example when the stalker desires to date
a victim. Stalking means to engage in a course of conduct directed at a specific person
that would cause a reasonable person to either:
1. Fear for their safety or the safety of others.
2. Suffer substantial emotional distress.

IX. Recommended Course of Action
After consultation with the complainant and consideration of the reported information, the Title
IX Coordinator directs the report to proceed under the provisions of (check all that apply):
□ No further action at this time.

Reason:

□ Policy 247. Hazing
□ Policy 249. Bullying
□ Policy 252. Dating Violence
□ Other _________________________
□ Policy 103 Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 2
Discrimination Complaint Procedures

□ Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 2
Discrimination Complaint Procedures
□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 3 Title
IX Sexual Harassment Procedures and Grievance Process for Formal Complaints
□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title IX
Sexual Harassment Procedures and Grievance Process for Formal Complaints

X. Title IX Information to Complainant
What supportive measures were discussed with the complainant, and what were the
complainant’s wishes with respect to supportive measures?

Upon designating a course of action under Title IX sexual harassment, the Title IX Coordinator
will promptly:
1. Explain to the complainant the process for filing a formal complaint.
2. Inform the complainant of the continued availability of supportive measures with or without
the filing of a formal complaint.
3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide
them with information regarding the report and Title IX sexual harassment procedures and
grievance process for formal complaints.
If the complainant/reporter, school staff or others with professional knowledge relating to the
complainant’s health and well-being indicate that notifying the parents/guardians could cause
serious harm to the health or well-being of the complainant or other person(s), the Title IX
Coordinator will determine, in consultation with such individuals and upon advice of legal
counsel, whether to withhold or delay notification of the report from the complainant’s
parents/guardians.
4. Determine what supportive measures may be offered to the respondent.
5. Determine whether the complainant wishes this report to be treated as a formal complaint.

XI. Title IX Coordinator Signature
I recommend the above course of action based on my consultation with the complainant and the
information available at this time.
Title IX Coordinator: ________________________________________
Date: _____________________________

XII. Title IX Formal Complaint Action
The Title IX Coordinator shall have the complainant check the appropriate box and sign and date
below to indicate whether or not the complainant wishes to have this form serve as a formal
complaint pursuant to Title IX.
I would like my report to be treated as a formal complaint pursuant to Title IX.
□ Yes

□ No

Complainant’s Signature: ___________________________________
Date: ______________________

If the complainant does not wish this report to be treated as a formal complaint pursuant to Title
IX, the Title IX Coordinator must assess whether actions limited to supportive measures are a
sufficient response to alleged behavior, or whether a formal complaint process is necessary to
investigate and address the situation adequately. For example, if disciplinary action would be
warranted if allegations are true, if the respondent is an employee, or if further investigation is
needed to assess the extent of the behavior and impact on others, it may be clearly unreasonable
not to initiate the formal complaint process. The Title IX Coordinator may consult with the
school solicitor and other district officials in making this decision.
As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference, it
is necessary to proceed with the Grievance Process for Formal Complaints for the following
reasons:

Therefore, I am signing this form for the purpose of serving as the formal complaint initiating
that process:
Title IX Coordinator’s Signature: ______________________________________________
Date: _________________
© 2020 PSBA

Board Policy 103 Attachment 2

DISCRIMINATION
COMPLAINT PROCEDURES
______________________________________________________________________________
The Discrimination Complaint Procedures prescribed in this Attachment apply to reports of
retaliation or discrimination on the basis of race, color, age, creed, religion, sex, sexual
orientation, ancestry, national origin, marital status, pregnancy or handicap/disability that do
not constitute Title IX sexual harassment as defined in the Policy 103.
All reports of discrimination shall be reviewed by the Title IX Coordinator upon receipt to
determine if the allegations meet the definition and parameters of sexual harassment under Title
IX. If the result of this review determines that the allegations fall within the scope of Title IX
sexual harassment, then the process set forth in Policy 103 Attachment 3 for Title IX Sexual
Harassment shall be followed.
[Note: if the same individual is assigned to the roles of Title IX Coordinator and Compliance
Officer through Policy 103, please revise the terminology in this Attachment 2 to reflect the
position of Title IX Coordinator/Compliance Officer throughout.]
______________________________________________________________________________
All reports of discrimination and retaliation brought pursuant to the district’s discrimination policy
shall also be reviewed for conduct which may not be proven discriminatory under Policy 103 but
merits review and possible action under the Code of Student Conduct and other Board policies.
(Pol. 103.1, 218, 247, 249, 252)
Definitions
Complainant shall mean an individual who is alleged to be the victim.
Respondent shall mean an individual who has been reported to be the perpetrator of the alleged
conduct.
Discrimination shall mean to treat individuals differently, or to harass or victimize based on a
protected classification including race, color, age, creed, religion, sex, sexual orientation, ancestry,
national origin, marital status, pregnancy, or handicap/disability.
Harassment is a form of discrimination based on the protected classifications listed in this policy
consisting of unwelcome conduct such as graphic, written, electronic, verbal or nonverbal acts
including offensive jokes, slurs, epithets and name-calling, ridicule or mockery, insults or putdowns, offensive objects or pictures, physical assaults or threats, intimidation, or other conduct
that may be harmful or humiliating or interfere with a person’s school or school-related
performance when such conduct is:
1. Sufficiently severe, persistent or pervasive; and
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2. A reasonable person in the complainant’s position would find that it creates an intimidating,
threatening or abusive educational environment such that it deprives or adversely interferes
with or limits an individual or group of the ability to participate in or benefit from the services,
activities or opportunities offered by a school.
Retaliation shall mean actions including, but not limited to, intimidation, threats, coercion, or
discrimination against a victim or other person because they report discrimination or harassment,
participate in an investigation or other process addressing discrimination or harassment, or act in
opposition to discriminatory practices.
Reasonable Accommodations
Throughout the discrimination complaint procedures, the district shall make reasonable
accommodations for identified physical and intellectual impairments that constitute disabilities for
all parties, and address barriers being experienced by disadvantaged students such as English
learners and homeless students, consistent with the requirements of federal and state laws and
regulations and Board policy. (Pol. 103.1, 113, 138, 251, 832, 906)
Required Reporting Under Other Policies
In addition to implementing the disciplinary complaint procedures, the building principal or
Compliance Officer shall ensure that reported conduct which meets the definition of other laws,
regulations or Board policies, is also appropriately addressed in accordance with the applicable
laws, regulations or Board policies, including but not limited to, incidents under the Safe Schools
Act, reports of educator misconduct, threats, or reports of suspected child abuse. (Pol. 218, 317.1,
806, 824)
Timeframes
Reasonably prompt timeframes shall be established for completing each step of the discrimination
complaint procedures, including timeframes for filing and resolving appeals.
The established timeframes included in these procedures may be adjusted to allow for a temporary
delay or a limited extension of time for good cause. Written notice of the delay or extension and
the reason for such action shall be provided to the complainant and the respondent and documented
with the records of the complaint. Good cause may include, but is not limited to, considerations
such as:
1. The absence of a party or a witness.
2. Concurrent law enforcement activity.
3. Need for language assistance or accommodation of disabilities.
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PROCEDURES FOR COMPLAINTS OF DISCRIMINATION
Step 1 – Reporting
A student or individual who believes they have been subject to discrimination by any student,
employee or third party is encouraged to immediately report the incident to the building principal
using the Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report
Form or by making a general report verbally or in writing to the building principal.
Parents/Guardians of students have the right to act on behalf of the complainant, the respondent,
or other individual at any time.
Any person with knowledge of discrimination in violation of Board policy or this procedure is
encouraged to immediately report the matter to the building principal.
A school employee who suspects or is notified that a student has been subject to discrimination
shall immediately report the incident to the building principal. Additionally, employees who have
reasonable cause to suspect that a child is the victim of child abuse, shall immediately report the
suspected abuse, in accordance with applicable law, regulations and Board policy. (Pol. 806)
The building principal shall immediately notify the Title IX Coordinator and Compliance Officer
of the reported discrimination.
If the building principal is the subject of a complaint, the student, third party or employee shall
report the incident directly to the Title IX Coordinator and/or Compliance Officer.
The complainant or reporting individual shall be encouraged to use the Discrimination/Sexual
Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form, however, complaints
shall be accepted in person, by telephone, by mail or email, or by any other means that results in
the appropriate individual receiving the individual’s verbal or written report. Verbal reports shall
be documented using the Discrimination/Sexual Harassment/Bullying/Hazing/Dating
Violence/Retaliation Report Form, and these procedures shall be implemented.
The Title IX Coordinator shall review reports and complaints, and may gather additional
information from the individual submitting the report and other parties identified in the report
using the Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report
Form. The Title IX Coordinator shall promptly contact the complainant regarding the report to
gather additional information as necessary, and to discuss the availability of supportive measures.
The Title IX Coordinator shall consider the complainant’s wishes with respect to supportive
measures.
The Title IX Coordinator shall conduct an assessment to determine whether the reported
circumstances are most appropriately addressed through the Discrimination Complaint Procedures
prescribed in this Attachment 2, or if the reported circumstances meet the definition and parameters
of Title IX sexual harassment and are most appropriately addressed through the Title IX Sexual
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Harassment Procedures and Grievance Process for Formal Complaints in Attachment 3, or other
applicable Board policies.
If the Title IX Coordinator determines that the report should be addressed through the
discrimination complaint procedures, the Compliance Officer shall be notified and the complaint
procedures in this Attachment 2 implemented.
When any party is an identified student with a disability, or thought to be a student with a disability,
the Title IX Coordinator shall notify the Director of Special Education and coordinate to determine
whether additional steps must be taken for the party, while the discrimination complaint
procedures are implemented. Such measures may include, but are not limited to, conducting a
manifestation determination, functional behavioral assessment (FBA) or other assessment or
evaluation, in accordance with applicable law, regulations or Board policy. FBAs must be
conducted when a student's behavior interferes with the student’s learning or the learning of others
and information is necessary to provide appropriate educational programming, and when a
student's behavior violates the Code of Student Conduct and is determined to be a manifestation
of a student's disability. (Pol. 113, 113.1, 113.2, 113.3)
Step 2 – Initial Communications/Supports
The complainant shall be informed about the Board’s policy on discrimination, including the right
to an investigation of both verbal and written reports of discrimination.
The building principal or designee, in consultation with the Compliance Officer, Title IX
Coordinator and other appropriate individuals, shall promptly implement appropriate measures to
protect the complainant and others as necessary from violation of the policy throughout the course
of
the
investigation.
The building principal or designee may provide to the complainant factual information on the
complaint and the investigative process, the impact of choosing to seek confidentiality and the
right to file criminal charges. The person accepting the complaint shall handle the report
objectively, neutrally and professionally, setting aside personal biases that might favor or disfavor
the complainant or respondent.
The building principal or designee shall seek to obtain consent from parents/guardians to initiate
an investigation where the complainant or alleged victim is under age eighteen (18), and inform
parents/guardians of the complainant that the complainant may be accompanied by a
parent/guardian during all steps of the complaint procedure. When a parent/guardian requests
confidentiality and will not consent to the alleged victim’s participation in an investigation, the
building principal or designee shall explain that the school shall take all reasonable steps to
investigate and respond to the complaint consistent with that request for confidentiality as long as
doing so does not preclude the school from responding effectively to the discrimination and
preventing discrimination that affects other students.
The building principal or Compliance Officer shall provide relevant information on resources
available in addition to the discrimination complaint procedure, such as making reports to the
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police, available assistance from domestic violence or rape crisis programs and community health
resources, including counseling resources.
Informal Remedies At any time after a complaint has been reported, if the Compliance Officer believes the
circumstances are appropriate, the Compliance Officer may offer the parties involved in the
complaint the opportunity to participate in informal remedies to address the reported conduct.
Informal remedies can take many forms, depending on the particular case. Examples include, but
are not limited to, mediation, facilitated discussions between the parties, restorative practices,
acknowledgment of responsibility by a respondent, apologies, a requirement to engage in specific
services, or other measures to support the parties.
If the matter is resolved to the satisfaction of the parties, the district employee facilitating the
informal remedies shall document the nature of the complaint and the proposed resolution of the
matter, have both parties sign the documentation to indicate agreement with the resolution and
receive a copy, and forward it to the Compliance Officer.
The Compliance Officer shall contact the complainant to determine if the resolution was effective
and to monitor the agreed upon remedies, and shall document all appropriate actions.
*If the informal remedies result in the final resolution of the complaint, the following steps are not
applicable.
Step 3 – Investigation
The Compliance Officer shall assess whether the investigation should be conducted by the building
principal, another district employee, the Compliance Officer or an attorney and shall promptly
assign the investigation to that individual. When a parent/guardian has requested confidentiality
and will not consent to the alleged victim’s participation in an investigation, the Compliance
Officer shall provide the parent/guardian with a letter containing information related to the
district’s legal obligations to conduct an investigation and address violations of Board policy, and
any other information appropriate to the specific complaint.
The Compliance Officer shall ensure that the individual assigned to investigate the complaint has
an appropriate understanding of the relevant laws pertaining to discrimination and retaliation
issues and Board policy, and how to conduct investigations and draft an investigative report.
The investigator shall work with the Compliance Officer to assess the anticipated scope of the
investigation, who needs to be interviewed and what records or evidence may be relevant to the
investigation.
The investigator shall conduct an adequate, reliable and impartial investigation. The complainant
and the respondent may suggest additional witnesses and provide other evidence during the course
of the investigation. When the initial complaint involves allegations relating to conduct which took
place away from school property, school-sponsored activities or school conveyances, the
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investigation may include inquiries related to these allegations to determine whether they resulted
in continuing effects such as harassment in school settings.
The investigation may consist of individual interviews with the complainant, the respondent, and
others with knowledge relative to the allegations. The investigator may also evaluate any other
information and materials relevant to the investigation. The person making the report, parties,
parents/guardians and witnesses shall be informed of the prohibition against retaliation for
anyone’s participation in the process and that conduct believed to be retaliatory should be reported.
All individuals providing statements or other information or participating in the investigation shall
be instructed to keep the matter confidential and to report any concerns about confidentiality to
the investigator.
If the investigation reveals that the conduct being investigated may involve a violation of criminal
law, the investigator shall promptly notify the Compliance Officer, who shall promptly inform law
enforcement authorities about the allegations.
The obligation to conduct this investigation shall not be negated by the fact that a criminal or child
protective services investigation of the allegations is pending or has been concluded. The
investigator should coordinate with any other ongoing investigations of the allegations, including
agreeing to requests for a delay in fulfilling the district’s investigative responsibilities during the
fact-finding portion of a criminal or child protective services investigation. Such delays shall not
extend beyond the time necessary to prevent interference with or disruption of the criminal or child
protective services investigation, and the reason for such delay shall be documented by the
investigator.
Step 4 – Investigative Report
The investigator shall prepare and submit a written report to the Compliance Officer within twenty
(20) school days of the initial report of alleged discrimination, unless the nature of the allegations,
anticipated extent of the investigation or the availability of witnesses requires the investigator and
the Compliance Officer to establish a different due date. The parties shall be notified of the
anticipated date the investigative report will be completed and of any changes to the anticipated
due date during the course of the investigation.
The investigative report shall include a summary of the investigation, a determination of whether
the complaint has been substantiated as factual, the information and evaluation that formed the
basis for this determination, whether the conduct violated Board Policy 103 and of any other
violations of law or Board policy which may warrant further district action, and a recommended
disposition of the complaint. An investigation into discrimination or harassment shall consider the
record as a whole and the totality of circumstances in determining whether a violation of Board
policy has occurred, recognizing that persistent and pervasive conduct, when taken together, may
be a violation even when the separate incidents are not severe.
The complainant and the respondent shall be informed of the outcome of the investigation, for
example, whether the investigator believes the allegations to be founded or unfounded, within a
reasonable time of the submission of the written investigative report, to the extent authorized by
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the Family Educational Rights and Privacy Act (FERPA) and other applicable laws. The
respondent shall not be notified of the individual remedies offered or provided to the complainant.
Step 5 – District Action
If the investigation results in a finding that some or all of the allegations of the discrimination
complaint are founded and constitute a violation of Board policy, the district shall take prompt,
corrective action designed to ensure that such conduct ceases and that no retaliation occurs. The
district shall promptly take appropriate steps to prevent the recurrence of the prohibited conduct
and to address the discriminatory effect the prohibited conduct had on the complainant and the
district education program or activity. District staff shall document the corrective action taken and,
where not prohibited by law, inform the complainant. The Compliance Officer shall follow up by
assessing the effectiveness of the corrective action at reasonable intervals.
If an investigation results in a finding that a different policy was violated separately from or in
addition to violations of Policy 103 or these procedures, or that there are circumstances warranting
further action, such matters shall be addressed at the conclusion of this investigation or through
disciplinary or other appropriate referrals where further evaluation or investigation is necessary.
(Pol. 113.1, 218, 233, 247, 249)
Disciplinary actions shall be consistent with the Code of Student Conduct, Board policies and
administrative regulations, district procedures, applicable collective bargaining agreements, and
state and federal laws and regulations. (Pol. 103, 104, 113.1, 218, 233, 317, 317.1)
Appeal Procedure
If the complainant or the respondent is not satisfied with a finding made pursuant to these
procedures or with recommended corrective action, they may submit a written appeal to the
Compliance Officer within fifteen (15) school days of receiving notification of the outcome of the
investigation. If the Compliance Officer investigated the complaint, such appeal shall be made to
the Superintendent.
The individual receiving the appeal shall review the investigation and the investigative report and
may also conduct or designate another person to conduct a reasonable supplemental investigation
to assess the sufficiency and propriety of the prior investigation.
The person handling the appeal shall prepare a written response to the appeal within five (5) school
days.
Copies of the response shall be provided to the complainant, the respondent and the investigator
who conducted the initial investigation.
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103. ATTACHMENT 3
TITLE IX SEXUAL HARASSMENT PROCEDURES AND
GRIEVANCE PROCESS FOR FORMAL COMPLAINTS
_____________________________________________________________________________
The Title IX sexual harassment procedures and grievance process for formal complaints
prescribed in this attachment apply only when a report includes allegations of sexual
harassment subject to Title IX regulations. (34 CFR 106.44, 106.45)
All other reports or complaints of discrimination or retaliation shall follow the complaint
procedures established in Policy 103 Attachment 2 regarding discrimination.
[Note: a live hearing process is not required for the grievance process for formal complaints in
the K-12 setting. Language on a live hearing process is not included in these procedures, but
the district may add language in consultation with the school solicitor.]
_________________________________________________________________________
Definitions
Actual knowledge means notice of sexual harassment or allegations of sexual harassment to the
district’s Title IX Coordinator or any district official who has the authority to institute corrective
measures on behalf of the district, or to any employee of an elementary and secondary school,
other than the respondent.
Exculpatory evidence means evidence tending to exonerate the accused or helps to establish their
innocence.
Inculpatory evidence means evidence tending to incriminate the accused or indicate their guilt.
Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator
alleging Title IX sexual harassment and requesting that the district investigate the allegation. The
authority for the Title IX Coordinator to sign a formal complaint does not make the Title IX
Coordinator the complainant or other party during the grievance process. The phrase “document
filed by a complainant” refers to a document or electronic submission that contains the
complainant’s physical or digital signature, or otherwise indicates that the complainant is the
person filing the formal complaint.
Retaliation shall mean actions including, but not limited to, intimidation, threats, coercion, or
discrimination against a victim or other person because they report conduct that may constitute
discrimination or harassment, including Title IX sexual harassment, in accordance with Board
policy and procedures, participate in an investigation or other process addressing discrimination
or Title IX sexual harassment, or act in opposition to discriminatory practices.
The following actions shall not constitute retaliation:
1. An individual exercising free speech under the rights protected by the First Amendment.
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2. The assignment of consequences consistent with Board policy and the Code of Student
Conduct when an individual knowingly makes a materially false statement in bad faith in an
investigation. The fact that the charges of discrimination were unfounded or unsubstantiated
shall not be the sole reason to conclude that any party made a materially false statement in bad
faith.
Supportive measures mean nondisciplinary, nonpunitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the
respondent before or after the filing of a formal complaint or where no formal complaint has been
filed.
Supportive measures shall be designed to restore or preserve equal access to the education program
or activity without unreasonably burdening the other party, including measures designed to protect
the safety of all parties or the educational environment, or to deter sexual harassment. Supportive
measures may include, but are not limited to:
1. Counseling.
2. Extensions of deadlines or other course-related adjustments.
3. Modifications of work or class schedules.
4. Campus escort services.
5. Mutual restrictions on contact between the parties.
6. Changes in work or housing locations.
7. Leaves of absence.
8. Increased security.
9. Monitoring of certain areas of the campus.
10. Assistance from domestic violence or rape crisis programs.
11. Assistance from community health resources including counseling resources.
Supportive measures may also include assessments or evaluations to determine eligibility for
special education or related services, or the need to review an Individualized Education Program
(IEP) or Section 504 Service Agreement based on a student’s behavior. This could include, but is
not limited to, a manifestation determination or functional behavioral assessment (FBA), in
accordance with applicable law, regulations or Board policy. (Pol. 103.1, 113, 113.1, 113.2, 113.3)
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Title IX sexual harassment means conduct on the basis of sex that satisfies one or more of the
following:
1. A district employee conditioning the provision of an aid, benefit, or district service on an
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo
sexual harassment.
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive and
objectively offensive that it effectively denies a person equal access to a district education
program or activity.
3. Sexual assault, dating violence, domestic violence or stalking.
a. Dating Violence means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence of
such a relationship is determined by the following factors:
1) Length of relationship.
2) Type of relationship.
3) Frequency of interaction between the persons involved in the relationship.
b. Domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse or intimate partner of the victim, by a person with whom the
victim shares a child in common, by a person who is cohabitating with or has cohabitated
with the victim as a spouse or intimate partner, by a person similarly situated to a spouse
of the victim under the domestic or family violence laws of the jurisdiction receiving
federal funding, or by any other person against an adult or youth victim who is protected
from that person’s acts under the domestic or family violence laws of the jurisdiction.
c. Sexual assault means an offense classified as a forcible or nonforcible sex offense under
the uniform crime reporting system of the Federal Bureau of Investigation.
d. Stalking, under Title IX means stalking on the basis of sex, for example when the stalker
desires to date a victim. Stalking means engaging in a course of conduct directed at a
specific person that would cause a reasonable person to either:
1) Fear for their safety or the safety of others.
2) Suffer substantial emotional distress.
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Such conduct must have taken place during a district education program or activity and against a
person in the United States to qualify as sexual harassment subject to Title IX regulations. An
education program or activity includes the locations, events or circumstances over which the
district exercises substantial control over both the respondent and the context in which the
harassment occurs.
TITLE IX SEXUAL HARASSMENT
PROCEDURES
General Response – (with or without a formal complaint)
Any person, whether the alleged victim or not, may report Title IX sexual harassment using the
Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form or
by making a general report verbally or in writing to the building principal, or by using the contact
information listed for the Title IX Coordinator, or by any other means that results in the Title IX
Coordinator receiving the person's verbal or written report. Upon receipt of a report, school staff
shall immediately notify the building principal.
A report may be made at any time, including during nonbusiness hours. Verbal reports shall be
documented by the Title IX Coordinator or employee receiving the report using the
Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form,
and these procedures shall be implemented appropriately.
District staff who become aware of bullying, hazing, harassment or other discrimination affecting
a student or staff member shall promptly report it to the building principal.
Parents/Guardians of students have the right to act on behalf of the complainant, the respondent,
or other individual at any time.
When the district has actual knowledge of Title IX sexual harassment, the district is required to
respond promptly and in a manner that is not deliberately indifferent, meaning not clearly
unreasonable in light of the known circumstances.
All sexual harassment reports and complaints received by the building principal shall be promptly
directed to the Title IX Coordinator, in accordance with Board policy. The Title IX Coordinator
shall use the Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation
Report Form to gather additional information from the reporter and/or other parties identified in
the report, to determine if the allegations meet the definition and parameters for Title IX sexual
harassment.
The Title IX Coordinator shall promptly contact the complainant regarding the report to gather
additional information as necessary, and to discuss the availability of supportive measures. The
Title IX Coordinator shall consider the complainant’s wishes with respect to supportive measures.
The Title IX Coordinator shall initially assess whether the reported conduct:
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1. Meets the definition of Title IX sexual harassment.
2. Occurred in a district program or activity under the control of the district and against a person
in the United States.
3. Involves other Board policies or the Code of Student Conduct.
4. Indicates, based on an individualized safety and risk analysis, that there is an immediate
threat to the physical health or safety of an individual.
5. Involves a student identified as a student with a disability under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act. (Pol. 103.1, 113)
If the result of this initial assessment determines that none of the allegations fall within the scope
of Title IX sexual harassment, but the matter merits review and possible action under the Code of
Student Conduct and other Board policies or Attachment 2 addressing Discrimination Complaints,
then the Title IX Coordinator shall redirect the report to the appropriate administrator to address
the allegations. (Pol. 103, 103.1, 113.1, 218, 247, 249, 252, 317, 317.1)
If the result of the initial assessment determines that the allegations may constitute Title IX sexual
harassment, the Title IX Coordinator shall promptly explain to the complainant the process for
filing a formal complaint and inform the complainant of the continued availability of supportive
measures with or without the filing of a formal complaint.
The Title IX Coordinator shall contact the parents/guardians and provide them with information
regarding the report and Title IX sexual harassment procedures and grievance process for formal
complaints.
If the complainant, school staff or others with professional knowledge relating to the complainant’s
health and well-being indicate that notifying the parents/guardians could cause serious harm to the
health or well-being of the complainant or other person(s), the Title IX Coordinator will determine,
in consultation with such individuals and upon advice of legal counsel, whether to withhold or
delay notification of the report from the complainant’s parents/guardians.
The Title IX Coordinator shall also determine what supportive measures may be offered to the
respondent.
If either party is an identified student with a disability, or thought to be disabled, the Title IX
Coordinator shall contact the Director of Special Education to coordinate the required actions in
accordance with Board policy. (Pol. 113, 113.1, 113.2, 113.3)
Confidentiality regarding the supportive measures offered and the identity of the following
individuals shall be maintained, except as may be permitted by law or regulations relating to the
conduct of any investigation: (20 U.S.C. Sec. 1232g; 34 CFR Parts 99, 106; Pol. 113.4, 216)
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1. Individuals making a report or formal complaint.
2. Complainant(s).
3. Respondent(s).
4. Witnesses.
The district shall treat complainants and respondents equitably by:
1. Offering supportive measures to the complainant and may offer such measures to the
respondent.
2. Following the grievance process for formal complaints before imposing disciplinary sanctions
or other actions that are not supportive measures on the respondent.
Disciplinary Procedures When Reports Allege Title IX Sexual Harassment When reports allege Title IX sexual harassment, disciplinary sanctions may not be imposed until
the completion of the grievance process for formal complaints. The district shall presume that the
respondent is not responsible for the alleged conduct until a determination has been made at the
completion of the grievance process for formal complaints.
When an emergency removal, as described below, is warranted to address an immediate threat to
the physical health or safety of an individual, and it is not feasible to continue educational services
remotely or in an alternative setting, the normal procedures for suspension and expulsion shall be
conducted to accomplish the removal, including specific provisions to address a student with a
disability where applicable. (Pol. 113.1, 113.2, 113.3, 233)
When an emergency removal is not required, disciplinary sanctions will be considered in the
course of the Title IX grievance process for formal complaints. Following the issuance of the
written determination and any applicable appeal, any disciplinary action specified in the written
determination or appeal decision shall be implemented in accordance with the normal procedures
for suspensions, expulsions or other disciplinary actions, including specific provisions to address
a student with a disability where applicable. (Pol. 113.1, 113.2, 218, 233)
Supportive Measures All supportive measures provided by the district shall remain confidential, to the extent that
maintaining such confidentiality would not impair the ability of the district to provide the
supportive measures. (34 CFR 106.44)
When any party is an identified student with a disability, or thought to be a student with a disability,
the Title IX Coordinator shall notify the Director of Special Education and coordinate to determine
whether additional steps must be taken as supportive measures for the party while the Title IX
procedures are implemented. Such measures may include, but are not limited to, conducting a
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manifestation determination, FBA or other assessment or evaluation, in accordance with applicable
law, regulations or Board policy. FBAs must be conducted when a student's behavior interferes
with the student’s learning or the learning of others and information is necessary to provide
appropriate educational programming, and when a student's behavior violates the Code of Student
Conduct and is determined to be a manifestation of a student's disability. (Pol. 113, 113.1, 113.2,
113.3)
Reasonable Accommodations –
Throughout the Title IX sexual harassment procedures, the district shall make reasonable
accommodations for identified physical and intellectual impairments that constitute disabilities for
any party, and address barriers being experienced by disadvantaged students such as English
learners and homeless students, consistent with the requirements of federal and state laws and
regulations and Board policy. (Pol. 103.1, 113, 138, 251, 832)
Emergency Removal –
If the district has determined, based on an individualized safety and risk analysis, that there is an
immediate threat to the physical health or safety of any student or other individual due to the
allegations of Title IX sexual harassment, the respondent may be removed from the district’s
education program or activity or moved to an alternative setting, consistent with all rights under
federal and state laws and regulations, and Board policy, including but not limited to the
Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act and the
Americans with Disabilities Act. If the respondent is an identified student with a disability, or
thought to be disabled, the Title IX Coordinator shall contact the Director of Special Education to
coordinate the required actions in accordance with Board policy. The respondent shall be provided
with notice and provided an opportunity for due process, in accordance with law, regulations and
Board policy. When expulsion is necessary because continuation of educational services is not
feasible, the Board’s written adjudication of expulsion shall address the pending Title IX process
and the impact of the outcome of the Title IX process on a student’s emergency removal status.
(20 U.S.C. Sec. 1400 et seq. ; 29 U.S.C. Sec. 794 ; 42 U.S.C. Sec. 12101 et seq. ; 34 CFR 106.44 ;
Pol. 103.1, 113.1, 233)
Administrative Leave When an employee, based on an individualized safety and risk analysis, poses an immediate threat
to the health or safety of any student or other individual, the employee may be removed on an
emergency basis.
An accused nonstudent district employee may be placed on administrative leave during the
pendency of the grievance process for formal complaints, consistent with all rights under Section
504 of the Rehabilitation Act and the Americans with Disabilities Act, and in accordance with
state law and regulations, Board policy and an applicable collective bargaining agreement or
individual contract. (29 U.S.C. Sec. 794, 42 U.S.C. Sec. 12101 et seq., 34 CFR 106.44, Pol. 317)
Required Reporting Under Other Policies -

Page 7 of 18

In addition to implementing the Title IX sexual harassment procedures, the Title IX Coordinator
shall ensure that reported conduct which meets the definition of other laws, regulations or Board
policies, is also appropriately addressed in accordance with the applicable laws, regulations or
Board policies, including but not limited to, incidents under the Safe Schools Act, reports of
educator misconduct, threats, or reports of suspected child abuse. (Pol. 218, 317.1, 806, 824)
Timeframes
Reasonably prompt timeframes shall be established for the conclusion of the grievance process for
formal complaints, including timeframes for the informal resolution process and timeframes for
filing and resolving appeals.
The established timeframes included in these procedures may be adjusted to allow for a temporary
delay or a limited extension of time for good cause. Written notice of the delay or extension and
the reason for such action shall be provided to the complainant and the respondent, and
documented with the records of the complaint. Good cause may include, but is not limited to,
considerations such as:
1. The absence of a party, a party’s advisor or a witness.
2. Concurrent law enforcement activity.
3. Need for language assistance or accommodation of disabilities.
Redirection or Dismissal of Title IX Formal Complaints
Formal complaints may be dismissed, if at any time during the investigation or written
determination steps described below:
1. A complainant provides written notification of withdrawal of any allegations or of the formal
complaint.
2. The respondent is no longer enrolled or employed by the district in a district program or
activity.
3. Specific circumstances prevent the district from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations.
Only alleged conduct that occurred in the district’s education program or activity, and against a
person in the United States, may qualify as Title IX sexual harassment within the district’s
jurisdiction. If it is determined during the investigation or written determination steps below that
none of the allegations, if true, would meet the definition and parameters of Title IX sexual
harassment within the district’s jurisdiction, the Title IX Coordinator shall dismiss the formal
complaint under Title IX. If the matter merits review and possible action under the Code of Student
Conduct and other Board policies or Attachment 2 addressing Discrimination Complaints, then
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the Title IX Coordinator shall redirect the report to the appropriate administrator to address the
allegations.
Written notification shall be promptly issued to the parties simultaneously of any allegations found
not to qualify or that are dismissed in compliance with Title IX. Written notification shall state
whether the allegations will continue to be addressed pursuant to the Code of Student Conduct and
other Board policies or Attachment 2 addressing Discrimination Complaints.
A dismissal may be appealed via the appeal procedures set forth in this Attachment.
Consolidation of Title IX Formal Complaints
The district may consolidate formal complaints against more than one (1) respondent, or by more
than one (1) complainant against one or more respondents, or by one (1) individual against another
individual, where the allegations of sexual harassment arise out of the same facts or circumstances.
GRIEVANCE PROCESS FOR FORMAL COMPLAINTS
Step 1 – Formal Complaint
The district is required to initiate the grievance process for formal complaints when a complainant
or the complainant’s parent/guardian files a formal complaint. The Title IX Coordinator is also
authorized to initiate this process despite a complainant’s wishes when actions limited to
supportive measures are not a sufficient response to alleged behavior, or when a formal complaint
process is necessary to investigate and address the situation adequately. For example, if
disciplinary action would be warranted if allegations are true, if the respondent is an employee, or
if further investigation is needed to assess the extent of the behavior and impact on others, it may
be clearly unreasonable not to initiate the formal complaint process. Only the Title IX Coordinator
is authorized to initiate the formal complaint process despite a complainant’s wishes, but the Title
IX Coordinator may consult with the school solicitor and other district officials in making this
decision.
The complainant or the Title IX Coordinator shall use the designated section of the
Discrimination/Sexual Harassment/Bullying/Hazing/Dating Violence/Retaliation Report Form to
file or sign a formal complaint.
The Title IX Coordinator shall assess whether the investigation should be conducted by the
building principal, another district employee, the Title IX Coordinator or an attorney and shall
promptly assign the investigation to that individual.
The Title IX Coordinator, investigator, decision-maker, or any individual designated to facilitate
the informal resolution process, each must have completed the required training for such roles as
designated in Board policy and shall not have a conflict of interest or bias for or against an
individual complainant or respondent, or for or against complainants or respondents in general.
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The respondent shall be presumed not responsible for the alleged conduct until a written
determination regarding responsibility has been made at the conclusion of the grievance process
for formal complaints.
Notice Requirements Upon receipt of a formal complaint, or when the Title IX Coordinator signs a formal complaint to
initiate the grievance process for formal complaints, the Title IX Coordinator shall provide written
notice to all known parties, and the parents/guardians of known parties, where applicable,
providing the following information:
1. Notice of the district’s grievance process for formal complaints and any informal resolution
process that may be available.
2. Notice of the allegations potentially constituting Title IX sexual harassment, including
sufficient details known at the time and with sufficient time to prepare a response before any
initial interview. Sufficient details include:
a. The identity of the parties involved, if known.
b. The conduct allegedly constituting sexual harassment.
c. The date and location of the alleged incident(s), if known.
3. A statement that a written determination regarding responsibility shall be made at the
conclusion of the grievance process for formal complaints and, until that time, the respondent
is presumed not responsible for the alleged conduct.
4. Notice that parties may have an advisor of their choice, who may be, but is not required to be,
an attorney. The advisor may inspect and review evidence.
5. Notice that Board policy and the district’s Code of Student Conduct prohibits knowingly
making false statements or knowingly submitting false information to school officials in
connection with reports of misconduct or discrimination complaints.
6. Notice to all known parties of any additional allegations that the district decides to investigate
during the course of the investigation.

Step 2 – Informal Resolution Process
[Note: The informal resolution process cannot be offered or used to facilitate a resolution for
any formal complaint where the allegations state that an employee sexually harassed a
student.]
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At any time after a formal complaint has been filed, but prior to reaching a determination of
responsibility, if the Title IX Coordinator believes the circumstances are appropriate, the Title IX
Coordinator may offer the parties the opportunity to participate in an informal resolution process,
which does not involve a full investigation and adjudication of the Title IX sexual harassment
complaint.
The district may not require as a condition of enrollment or continuing enrollment, or employment
or continuing employment, or enjoyment of any other right, waiver of the right to an investigation
and adjudication of formal Title IX sexual harassment complaints. Similarly, a district may not
require the parties to participate in an informal resolution process.
Informal resolutions can take many forms, depending on the particular case. Examples include,
but are not limited to, mediation, facilitated discussions between the parties, restorative practices,
acknowledgment of responsibility by a respondent, apologies, a requirement to engage in specific
services, or supportive measures.
When offering an informal resolution process, the Title IX Coordinator shall:
1. Provide the parties a written notice disclosing the following:
a. The allegations.
b. The requirements of the informal resolution process, including the circumstances under
which it precludes the parties from resuming a formal complaint arising from the same
allegations; provided, however, that at any time prior to agreeing to a resolution, any party
has the right to withdraw from the informal resolution process and resume the grievance
process for formal complaints.
c. Any consequences resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared.
2. Obtain the parties’ voluntary, written consent to the informal resolution process. As part of the
consent process, all parties shall be informed of the rights being waived by agreeing to the
informal resolution process and shall acknowledge such agreement in writing.
3. The informal resolution process shall be conducted within ten (10) school days of the parties’
signed agreement for the informal resolution process.
If the matter is resolved to the satisfaction of the parties, the district employee facilitating the
informal resolution process shall document the nature of the complaint and the proposed resolution
of the matter, have both parties sign the documentation and receive a copy, and forward it to the
Title IX Coordinator. Within twenty (20) school days after the complaint is resolved in this
manner, the Title IX Coordinator shall contact the complainant to determine if the resolution was
effective and to monitor the agreed upon remedies. The Title IX Coordinator shall document the
informal resolution process, responses from all parties, and an explanation of why the district’s
response was not deliberately indifferent to the reported complaint of sexual harassment.
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*If Step 2 Informal Resolution Process results in the final resolution of the complaint, the
following steps are not applicable.
Step 3 – Investigation
The designated investigator, if other than the Title IX Coordinator, shall work with the Title IX
Coordinator to assess the scope of the investigation, who needs to be interviewed and what records
or evidence may be relevant to the investigation. The investigation stage shall be concluded within
thirty (30) school days.
When investigating a formal complaint, the investigator shall:
1. Bear the burden of proof and gather evidence and conduct interviews sufficient to reach a
written determination. During the process of gathering evidence, unless the district obtains the
voluntary, written consent of the party, or the party’s parent/guardian when legally required,
the district cannot access, consider, disclose or otherwise use a party’s records which are
protected by legal privilege, such as those records made or maintained by a physician,
psychiatrist, psychologist, or other recognized professional or paraprofessional acting in the
professional’s or paraprofessional’s capacity, or assisting in that capacity, and which are made
and maintained in connection with providing treatment to the party. (Pol. 113.4, 207, 209, 216,
Safe2Say Something Procedures)
2. Objectively evaluate all available evidence, including inculpatory and exculpatory evidence.
3. Provide an equal opportunity for the parties to present witnesses, including fact and expert
witnesses, and other inculpatory and exculpatory evidence.
4. Not restrict the ability of either party to discuss the allegations under investigation or to gather
and present relevant evidence.
However, the district may request a nondisclosure agreement be signed by the parties and their
advisor(s), if any, stating that they will not disseminate or disclose evidence and documents
exchanged in the investigation.
5. Provide the parties with the same opportunities to have others present during any interview or
other meeting, including an advisor of the party’s choice. The district may establish
restrictions, applicable to both parties, regarding the extent to which the advisor may
participate.
6. Provide written notice to any party whose participation is invited or expected during the
investigation process with the following information, in sufficient time for the party to prepare
to participate:
a. Date.
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b. Time.
c. Location.
d. Participants.
e. Purpose of all investigative interviews or other meetings.
7. Provide both parties an equal opportunity to inspect and review any evidence obtained as part
of the investigation that is directly related to the allegations, including evidence the district
does not intend to rely on to reach a determination regarding responsibility and any inculpatory
and exculpatory evidence, whether obtained from a party or other source.
If at any point the investigation expands to include additional allegations that were not included in
the initial notice provided upon initiation of the grievance process for formal complaints, the
investigator shall alert the Title IX Coordinator. The Title IX Coordinator shall provide written
notice of the new allegations to the known parties.
Prior to the completion of the investigative report, the investigator shall:
1. Send to each party and the party’s advisor, if any, the evidence subject to inspection and review
in electronic or hard copy format.
2. Provide the parties at least ten (10) school days following receipt of the evidence to submit a
written response.
3. Consider the written response prior to drafting the investigative report.
The investigator shall draft an investigative report that fairly summarizes relevant evidence and
shall provide the investigative report to all parties and to the designated decision-maker.
If the investigation reveals that the conduct being investigated may involve a violation of criminal
law, the investigator shall promptly notify the Title IX Coordinator, who shall promptly inform
law enforcement authorities about the allegations and make any additional required reports, in
accordance with law, regulations and Board policy. (Pol. 218, 317.1, 806)
The obligation to conduct this investigation shall not be negated by the fact that a criminal or child
protective services investigation of the allegations is pending or has been concluded. The
investigator should coordinate with any other ongoing investigations of the allegations, including
agreeing to request for a delay in fulfilling the district’s investigative responsibilities during the
fact-finding portion of a criminal or child protective services investigation. Such delays shall not
extend beyond the time necessary to prevent interference with or disruption of the criminal or child
protective services investigation and the reason for such delay shall be documented by the
investigator.
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In the course of an investigation, it is possible that conduct other than, or in addition to, Title IX
sexual harassment may be identified as part of the same incident or set of circumstances, The fact
that there may be Title IX sexual harassment involved does not preclude the district from
addressing other identified violations of the Code of Student Conduct or Board policy. If such
other conduct is being investigated and addressed together with Title IX sexual harassment as part
of the Title IX grievance process for formal complaints, disciplinary action normally should not
be imposed until the completion of the Title IX grievance process for formal complaints. A
decision whether and when to take such action should be made in consultation with the school
solicitor.
Step 4 – Written Determination and District Action
Designation of Decision-Maker To avoid any conflict of interest or bias, the decision-maker cannot be the same person as the Title
IX Coordinator or the investigator. The responsibility as the decision-maker for complaints of Title
IX sexual harassment shall generally be designated to the building principal.
If the decision maker has a conflict of interest or is a party in the formal complaint process, they
shall disclose the conflict and the Title IX Coordinator shall designate another individual to serve
as the decision-maker.
Written Determination Submissions A written determination of responsibility (written determination) must not be finalized less than
ten (10) days after the investigator completes the investigative report and provides it to all parties.
Before the decision-maker reaches a determination regarding responsibility, the decision-maker
shall afford each party the opportunity to submit written, relevant questions that a party wants to
be asked of any party or witness, shall provide each party with the answers, and shall allow for
additional, limited follow-up questions from each party.
Relevant questions for a party or witness must be submitted by each party within five (5) school
days following receipt of the investigative report. Follow-up questions must be submitted by each
party within five (5) school days of being provided the answers to the initial questions.
Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior are
not relevant as part of the follow-up questions and responses, unless such questions and evidence
about the complainant’s prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the complainant, or if the questions and evidence
concern specific incidents of the complainant’s prior sexual behavior with respect to the
respondent and are offered to prove consent.
The decision-maker shall explain to the party proposing the questions about any decision to
exclude a question as not relevant.
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Written Determination The decision-maker must issue a written determination for the conduct alleged in formal
complaints. To reach this determination, the decision-maker shall apply the preponderance of the
evidence standard, meaning that the party bearing the burden of proof must present evidence which
is more credible and convincing than that presented by the other party or which shows that the fact
to be proven is more probable than not.
In considering evidence, the decision-maker shall ensure credibility determinations are not based
on an individual’s status as a complainant, respondent or witness.
After considering all relevant evidence, the decision-maker shall issue a written determination that
includes:
1. Identification of the allegations potentially constituting Title IX sexual harassment.
2. A description of the procedural steps taken from the receipt or signing of the formal complaint
through the written determination, including any notifications to the parties, interviews with
parties and witnesses, site visits, and methods used to gather other evidence.
3. Findings of fact supporting the determination.
4. Conclusions regarding the application of the district’s Code of Student Conduct or Board
policies to the facts.
5. A statement of, and rationale for, the result as to each allegation, including:
a. Determination regarding responsibility.
b. Disciplinary sanctions.
c. Remedies designed to restore or preserve equal access to the district’s education program
or activity that will be provided by the district to the complainant. Such remedies may be
punitive or disciplinary and need not avoid burdening the respondent.
6. The procedures, deadline and permissible bases for the complainant and respondent to appeal.
The written determination shall be provided to the parties simultaneously. The determination
becomes final either:

1. On the date that the district provides the parties with the written decision of the result of the
appeal, if an appeal is filed;
2.

Or, if an appeal is not filed, on the date on which an appeal would no longer be considered
timely, in accordance with the timeframe established for appeals in this Attachment.
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The Title IX Coordinator shall be responsible to ensure that any remedies are implemented by the
appropriate district officials and for following up as needed to assess the effectiveness of such
remedies. Disciplinary actions shall be consistent with the Code of Student Conduct, Board
policies and administrative regulations, district procedures, applicable collective bargaining
agreements, and state and federal laws and regulations, including specific requirements and
provisions for students with disabilities. (Pol. 113.1, 218, 233, 317, 317.1)
Appeal Process
Districts must offer both parties the right to appeal a determination of responsibility and the right
to appeal the district’s dismissal of a Title IX formal complaint or any allegation in the Title IX
formal complaint. The scope of appeals related to Title IX sexual harassment are limited to the
following reasons for appeal as stated in the Title IX regulations:
1. A procedural irregularity that affected the outcome of the matter.
2. New evidence that that could affect the outcome was not reasonably available at the time the
decision to dismiss or determination of responsibility was made.
3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest or bias
for or against the individual complainant or respondent or for or against complainants or
respondents generally that affected the outcome of the matter.
Written notice of a party’s appeal shall be submitted to the Title IX Coordinator within five (5)
school days after the date of the written determination. Notice of appeal shall include a brief
statement describing the basis for the appeal.
The Title IX Coordinator shall ensure that the designated appeal authority is not the same person
as the decision-maker that reached the determination, the investigator, or the Title IX Coordinator.
The designated appeal authority shall be the Assistant Superintendent.
For all appeals, the designated appeal authority shall:
1. Provide written notice to the other party when notice of an appeal is filed and implement appeal
procedures equally for both parties.
2. Provide both parties a reasonable, equal opportunity to submit a written statement in support
of or challenging the stated basis for the appeal. Supporting statements shall describe in detail
as applicable the procedural irregularities asserted to have affected the outcome of the
determination, the nature of any new evidence asserted to have affected the outcome, and the
nature of any bias asserted to have affected the outcome, with an explanation of how the
outcome was affected by such factors. If evidence exists supporting the basis for appeal, it shall
accompany the supporting statement, or it shall identify where such evidence may be found.
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Supporting statements must be submitted to the appeal authority and provided to the other
party within ten (10) school days of the written notice of appeal.
Statements in opposition to the appeal shall be submitted within five (5) school days of the
submission of supporting statements. If a statement in opposition to an appeal refers to any
evidence beyond what is described in a supporting statement, it shall accompany the statement
in opposition, or it shall identify where such evidence may be found.
The appeal authority may accept and consider evidence in support of or in opposition to an
appeal in making any conclusions necessary to deciding the appeal. Alternatively, when the
appeal authority determines that factors exist making it necessary for the decision-maker to
further develop the evidentiary record relevant to the basis for appeal, the appeal authority may
return the matter to the decision-maker for that limited purpose.
3. Determine whether the appeal meets the grounds for permitted reasons for appeal and justifies
modifying the written determination.
4. Issue a written decision setting forth the respects, if any, in which the written determination is
modified and the rationale for the result within twenty (20) school days.
5. Provide the written decision simultaneously to both parties. A copy of the written decision
shall also be provided to the Title IX Coordinator.
Recordkeeping
The district shall maintain the following records for a period of a minimum of seven (7) years after
conclusion of procedures and implementation of disciplinary sanctions and/or remedies, or in the
case of a complainant or respondent who is a minor, until the expiration of the longest statute of
limitations for filing a civil suit applicable to any allegation:
1. Each Title IX sexual harassment investigation, including any written determination and any
audio or audiovisual recording or transcript, and disciplinary sanctions imposed on the
respondent, and any remedies provided to the complainant designed to restore or preserve
equal access to the district’s education program or activity.
2. Any appeal and the result.
3. Any informal resolution and the result.
4. All materials used to train the Title IX Coordinator, investigators, decision-makers, and any
person who facilitates an informal resolution process.
5. Records of any district actions, including any supportive measures, taken in response to a
report or formal complaint of Title IX sexual harassment. In each instance, the district shall
document the basis for its conclusion that its response was not deliberately indifferent, and
document that it has taken measures designed to restore or preserve equal access to the
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district’s education program or activity. If a district does not provide a complainant with
supportive measures, then the district must document the reasons why such a response was not
clearly unreasonable in light of the known circumstances. The documentation of certain bases
or measures does not limit the district in the future from providing additional explanations or
detailing additional measures taken.
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218.3. DISCIPLINE OF STUDENT CONVICTED/ADJUDICATED
OF SEXUAL ASSAULT
1. Purpose
24 P.S. 1318.1

The Board recognizes the importance of a safe school environment for students who
are victims of sexual assault. This policy addresses disciplinary requirements for a
student convicted or adjudicated delinquent of sexual assault upon another district
student.

2. Definitions

Adjudicated – means the finding of delinquency by a judge or special master for
sexual assault whether or not a disposition has been imposed.

24 P.S. 1318.1

Conviction – means the finding of guilt by a judge or a jury or the entry of a plea of
guilty or nolo contendere for sexual assault whether or not judgment of sentence has
been imposed.

24 P.S. 1318.1

School setting – means in the school, on school grounds, in school vehicles, at a
designated bus stop or at any activity sponsored, supervised or sanctioned by the
school.

24 P.S. 1318.1

School-sponsored activity – means any assemblies, field trips, class trips, graduation
ceremonies, athletics, extracurricular activities, clubs, groups, teams or any activities
sponsored, held or approved by the district.

24 P.S. 1318.1

Sexual assault – means any of the following offenses in Pennsylvania’s Crimes
Code:

18 Pa. C.S.A.
3121

1. Rape.

18 Pa. C.S.A.
3122.1

2. Statutory sexual assault.

18 Pa. C.S.A.
3123

3. Involuntary deviate sexual intercourse.
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18 Pa. C.S.A.
3124.1

4. Sexual assault.

18 Pa. C.S.A.
3125

5. Aggravated indecent assault.

18 Pa. C.S.A.
3126

6. Indecent assault.

3. Authority
24 P.S. 1318.1
Pol. 218, 233

The Board shall comply with the disciplinary requirements established by state law
regarding students who have been convicted or adjudicated delinquent of sexual
assault upon another student enrolled in this district, regardless of whether the sexual
assault took place inside or outside of the school setting.

4. Delegation of
Responsibility
24 P.S. 1318.1

A student who is convicted of sexual assault upon another student enrolled in this
district shall be required to notify the Superintendent or designee of the conviction
no later than seventy-two (72) hours after the conviction.
Prior to a student’s admission into the district, the parent or guardian of a student
convicted or adjudicated of sexual assault shall disclose, upon registration, whether
the student was previously or is presently expelled by another public school entity
for sexual assault upon another student.

24 P.S. 1318.1

Pol. 233

Upon report of a conviction or adjudication of sexual assault upon a district student,
the Superintendent or designee shall take one (1) of the following actions against the
convicted or adjudicated student:
1. Recommend that the Board expel the student, in accordance with law and
Board policy.
2. Transfer the student to an alternative education program.
3. Reassign the student to another school or educational program within the
district.

24 P.S. 1318.1

If the convicted or adjudicated student has already been expelled, transferred or
reassigned, or if the victim does not attend the same school, no additional action
regarding expulsion, transfer or reassignment is required by the district. Although
action is not required, the district maintains the authority to make an alternative
assignment or provide alternative educational services during or after an expulsion at
the discretion of the Superintendent or designee.
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Pol. 103, 252

Upon report of a conviction or adjudication of sexual assault upon a district student
that occurred in the school setting, the Superintendent or designee shall notify the
Title IX Coordinator to determine whether the incident has been addressed in
accordance with applicable Board policy.

5. Guidelines
20 U.S.C. 1400 et
seq
24 P.S. 1318.1
34 CFR Part 300
Pol. 103.1, 113.1,
113.2, 113.3

In the case of a student with a disability, including a student for whom an evaluation
is pending, prior to implementing any disciplinary removal or considering a change
of placement for the student, the district shall coordinate with the student’s
Individualized Education Program (IEP) team and take all steps required to comply
with state and federal laws and regulations, and Board policies.

24 P.S. 1318.1

The district shall ensure that the convicted or adjudicated student is prohibited from
taking part in the following activities at the same time as the victim:
1. Being educated in the same school building.
2. Being transported on the same school vehicle.
3. Participating in the same school-sponsored activity.
Return of Student to School

24 P.S. 1318.1

The district may return the student who is expelled, transferred or reassigned, to the
student’s originally assigned school if one (1) of the following circumstances occur:
1. The victim is no longer enrolled in the district.
2. The conviction or adjudication has been reversed and is not pending appeal.
Transfer Students

24 P.S. 1318.1,
Pol. 200

When the school district receives a student who transfers from a public or private
school during or after an expulsion period for an act or offense involving a sexual
assault conviction or adjudication, the district may assign that student to an
alternative assignment or may provide alternative education services.
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References:
School Code – 24 P.S. Sec. 1318.1,
Board Policy – 103, 103.1, 113.1, 113.2, 113.3, 200, 218, 233, 252
18 Pa. C.S.A.3121, 3122.1, 3123, 3124.1, 3125, 3126
20 U.S.C. 1400 et seq
34 CFR Part 300

Page 4 of 4

CROSS REFERENCE
EPHRATA AREA SCHOOL DISTRICT
KEY:
Numbers - Existing District Policy
C/Q - Checklist and Questionnaire
St Hbk - Student Handbook
CSC - Code of Student Conduct

POLICY

103

Discrimination/Title IX
Sexual Harassment
Affecting Students
Last Revision: September 28, 2020
Adopted: October 25, 2004

218.3 Discipline of Student
Convicted/Adjudicated of
Sexual Assault
New Policy

Pt Hbk – Parent/Guardian Handbook
Ft Hbk – Faculty and Staff Handbook
T Hbk - Teacher Handbook
SS Hbk - Support Staff Handbook

RESOURCES

NEW LANGUAGE

ACP - Administrative Compensation Plan
CBA - Collective Bargaining Agreement
Web - District Website

DELETIONS/NOTES
This policy was updated to include the requirement in
Act 110 of 2020 for the school entity to take action upon
notification of a student being convicted or adjudicated
of sexual assault against another student in the same
school.

This new policy ensures our compliance with the
provisions of Act 110 of 2020.

2021-2022 Virtual Only Course Offerings
January 11, 2021

VIRTUAL ACADEMY ONLINE COURSES
Virtual Academy coursework, designated on students’ transcripts with VIRTUAL, meets NCAA
nontraditional core course legislation.
Creative Writing I – In this course, students consider the importance of word play exercises in
improving their facility with language while building a compelling and creative writing style. Focusing
on word nuances and precision, later lessons guide students to write in a variety of short modes—
including poetry, song lyrics, prose poetry, short stories, and creative nonfiction. There are several
opportunities for peer review in this semester, during which students learn best practices for
participating in writing workshops, and then revise their work using feedback from their peers.
Semester Course – .5 credit
Grades 9 - 12
Creative Writing II – Prerequisite Creative Writing I - This course focuses on longer works of fiction:
short stories, plays, and novels. Students learn basic techniques of plot and character development
along with strategies for creating suspense and building a theme, and they have opportunities to write
in several different genres. Lessons cover a few special topics as well, including graphic novels,
animation, comedy, and improvisation. Students apply what they have learned about writing
workshops and revising to the longer pieces of writing they create for this semester.
Semester Course – .5 credit
Grades 9 - 12
Career Planning - The Career Planning course guides students through the essential elements of the career
planning process and the development of a defined career plan. Students will consider the many factors that
impact career success and satisfaction. Using a process of investigation, research, and self-discovery,
students will acquire the understandings critical to the career planning process. Upon completion of the
course, students will have created a practical and comprehensive college or career transition portfolio that
reflects their skills and abilities, as well as their interests, values, and goals.
Semester Course – .5 credit
Grades 9 - 12
Gothic Literature - Vampires, ghosts, and werewolves have lived in our collective imagination since 18thcentury Gothic literature, which introduced a thrilling psychological experience for the reader. Explore the
themes of terror vs. horror, the supernatural, and the struggle between good and evil. Are you brave enough
to go beyond the fear and find an appreciation for the dark beauty of Gothic stories?
Semester Course - .5 credit
Grades 9 – 12
Mythology and Folklore - Mighty heroes. Angry gods and goddesses. Cunning animals. Mythology and
folklore have been used since the first people gathered around the fire as a way to make sense of humankind
and our world. This course focuses on the many myths and legends woven into cultures around the world.
Starting with an overview of mythology and the many kinds of folklore, the student will journey with
ancient heroes as they slay dragons and outwit the gods, follow fearless warrior women into battle and
watch as clever animals outwit those stronger than themselves. They will explore the universality and social
significance of myths and folklore, and see how they are still used to shape society today.
Semester Course - .5 credit
Grades 9 – 12
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Film and Television - The culture of cinema and television tells a unique story of history and innovation.
Students in Film and Television will be introduced to industry icons and stars of the big and small screen
by studying and writing about film and television, students will analyze trends in technology and culture
and better understand how to be an informed viewer.
Semester Course - .5 credit
Grades 9 – 12
Media and Communication - From banner ads to billboards, newspaper articles, and Facebook feeds,
people are constantly sharing ideas. This course looks at the many facets of mass media. Students will learn
how the media shapes every aspect of our lives. We examine the role of newspapers, books, magazines,
radio, movies, television, and the growing influence of Facebook, YouTube, and Twitter.
Semester Course - .5 credit
Grades 9 – 12
American Government - This course will guide students through an in-depth study of the history,
structure, and guiding principles of American government. The first unit will review the origins of
government in general and American government in particular—from the earliest models for democracy to
the founding documents that created a federalist system of government in the U.S. Several units will help
students explore the roles and responsibilities of each branch of government as well as the impact that the
Constitution has had and continues to have on the way government works and on the lives of individual
Americans. The course’s final unit will guide students through a series of projects that require them to apply
what they have learned about American government to an issue that interests them.
Semester Course - .5 credit
Grade 12
History of the Holocaust - Holocaust education requires a comprehensive study of not only times, dates,
and places, but also the motivation and ideology that allowed these events. In this course, students will
study the history of anti-Semitism; the rise of the Nazi party; and the Holocaust, from its beginnings through
liberation and the aftermath of the tragedy. The study of the Holocaust is a multi-disciplinary one,
integrating world history, geography, American history, and civics. Through this in-depth, semester-long
study of the Holocaust, high school students will gain an understanding of the ramifications of prejudice
and indifference, the potential for government-supported terror, and they will get glimpses of kindness and
humanity in the worst of times.
Semester Course - .5 credit
Grades 9 – 12
Military Careers - Most of us have seen a war movie; maybe it had a hotshot aviator or a renegade private
or a daring Special Forces operative. But outside of these sensationalized portrayals, do you really
understand how the military works or what it can do for you? The military offers far more career diversity
than most people imagine, and Introduction to Military Careers will provide the information you need to
gain a broader understanding of how to find the right fit. You will learn about the five military branches—
Air Force, Army, Coast Guard, Marines Corps, and Navy—and examine which jobs you might like to
pursue. From aviation, to medicine, to law enforcement, the military can be an outstanding place to achieve
your dreams in a supportive and well-structured environment.
Semester Course - .5 credit
Grades 9 – 12
Careers in Criminal Justice - Most of us have watched a sensationalized crime show at one time or
another, but do we really know how things work behind those dreaded prison bars? Do we really understand
all the many factors in our justice proceedings? The criminal justice system is a very complex field that
requires many seriously dedicated people who are willing to pursue equal justice for all. The Careers in
Criminal Justice course illuminates what those different career choices are and how the juvenile justice
system, the correctional system, and the trial process all work together to maintain social order. Find out
more about what really happens when the television show ends and reality begins.
Semester Course - .5 credit
Grades 9 – 12
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Criminology: Inside the Criminal Mind - Understanding the criminal mind is not easy. Why do certain
people commit horrible acts? Can we ever begin to understand their reasoning and motivation? Perhaps. In
Criminology: Inside the Criminal Mind, you will be given the rare opportunity to climb inside the mind of
a criminal and examine the ideas and motivations at work. The mental state of a criminal can be affected
by many different aspects of life-psychological, biological, sociological-all of which have differing
perspectives and influences. You will investigate not only how these variables affect the criminal mind but
also how the criminal justice system remains committed to upholding the law through diligence and an
uncompromising process.
Semester Course - .5 credit
Grades 9 – 12
African American History - Throughout U.S. history, how have African Americans helped shaped
American culture? This course answers that question by tracing African Americans’ accomplishments and
obstacles, beginning with the slave trade on up to the modern Civil Rights movement. Learn about the
political, economic, social, religious, and cultural factors that have influenced African American life, meet
individuals who changed the course of history, and explore how the African American story still influences
current events.
Full Year- 1 credit
Grades 9 – 12
Consumer Math - The student will explore topics such as business statistics, profit calculations, payroll,
banking, interest calculations, insurance, taxes, and other business topics. At the end of the lessons, you
will be able to do the following: Solve equations and mathematical problems using whole numbers,
fractions, and decimals; Reconcile bank statements; Analyze business problems and financial statements
using percentages and statistical concepts; Explain various payroll issues that affect employers and
employees; Apply mathematical concepts to business lending transactions, transactions involving annuities
and stocks and bonds, transactions involving inventory and business problems involving pricing and
discounts; Calculate various mortgage, insurance, and tax problems; Apply various depreciation methods.
Full Year – 1.0 credit
Grades 9 – 12
Financial Literacy - This course is designed to help students budget, keep a checkbook and filing system,
deal with debt and credit, and become wiser consumers. Students will learn how money and the dynamics
surrounding it affect their relationships, their lifestyles, and their retirement.
Semester Course – .5 credit
Grades 9 – 12
Advanced Inorganic Chemistry Honors – Prerequisites: Completion of Chemistry College
Preparatory with an 80% average or higher and successful completion of Algebra II College
Preparatory or permission of the principal - This honors course deals with reactions, solutions, kinetics,
equilibrium, strong and weak acids and bases. An emphasis is placed on a conceptual and mathematical
understanding of these concepts. Additional concepts include oxidation-reduction, units of concentration,
colligative properties, rate law, reaction spontaneity, equilibrium relationships from existing and initial
conditions, pH, titration and equilibrium acid-base calculations.
Semester Course - .5 credit
Grades 11-12
Advanced Organic Chemistry Honors – Prerequisites: Completion of Chemistry College
Preparatory with an 80% average or higher or permission of the principal – This honors course deals
with concepts of molecular structure, atomic and intermolecular bonding and the resulting properties of
organic compounds. An emphasis is placed on the recognition and classification of major functional groups
and the nomenclature and structure of organic molecules. Additional concepts include chemical and
physical properties as a function of mass, structure and intermolecular force, isomers, reactions, reaction
mechanisms, synthesis and preparation of organic compounds. Grade weight places equal emphasis on
interactive activities, formative and summative assessment, including final exam.
Semester Course - .5 credit
Grades 11-12
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Marine Science - About 70% of the Earth is covered by water. Even today, much of the world’s oceans
remain unexplored. Marine scientists make exciting new discoveries about marine life every day. In this
course, students will discover the vast network of life that exists beneath the ocean’s surface and study the
impact that humans have on the oceans.
Full Year – 1 credit
Grades 9 - 12
Veterinary Biology - As animals play an increasingly important role in our lives, scientists have sought to
learn more about their health and well-being. Taking a look at the pets that live in our homes, on our farms,
and in zoos and wildlife sanctuaries, this course will examine some of the common diseases and treatments
for domestic animals. Toxins, parasites, and infectious diseases impact not only the animals around us, but
at times…we humans as well! Through veterinary medicine and science, the prevention and treatment of
diseases and health issues is studied and applied.
Semester Course - .5 credit
Grades 9 – 12
Paleontology – From Godzilla to Jurassic Park, dinosaurs continue to captivate us. In this course, students
will learn about the fascinating creatures both large and small that roamed the earth before modern man.
Watch interesting videos from experts at The Royal Tyrrell Museum, a leading paleontology research
facility, and discover how the field of paleontology continues to provide amazing insight into early life on
earth.
Semester Course - .5 credit
Grades 9 – 12
Space Exploration – From Godzilla to Jurassic Park, dinosaurs continue to captivate us. In this course,
students will learn about the fascinating creatures both large and small that roamed the earth before modern
man. Watch interesting videos from experts at The Royal Tyrrell Museum, a leading paleontology research
facility, and discover how the field of paleontology continues to provide amazing insight into early life on
earth.
Semester Course - .5 credit
Grades 9 – 12
Forensics I - Every time a crime is committed, a virtual trail of incriminating evidence is left behind just
waiting to be found and analyzed. In Forensic Science II: More Secrets of the Dead, you’ll learn even more
about the powerful science of forensics and how it has changed the face of crime and justice in our world.
You will learn some basic scientific principles used in the lab, such as toxicology, material analysis,
microscopy, and forensic anthropology and find out how scientists use everything from insects to bones to
help them solve crimes. Discover how advanced techniques and methodical processes can lead to catching
even the craftiest criminal. The best way to battle crime these days is not with a weapon, but with science.
Semester Course - .5 credit
Grades 9 – 12
Forensics II - Fingerprints. Blood spatters. Gunshot residue. If these things intrigue you rather than scare
you, Forensic Science I: Secrets of the Dead may be for you. This course offers you the chance to dive into
the riveting job of crime scene analysis. Learn the techniques and practices applied during a crime scene
investigation and how clues and data are recorded and preserved. You will better understand how forensic
science applies technology to make discoveries and bring criminals to justice as you follow the entire
forensic process – from pursuing the evidence trail to taking the findings to trial. By careful examination
of the crime scene elements, even the most heinous crimes can be solved.
Semester Course - .5 credit
Grades 9 – 12
Forensics: The Science of Crime - Fingerprints. Blood spatter. DNA analysis. The world of law
enforcement is increasingly making use of the techniques and knowledge from the sciences to better
understand the crimes that are committed and to catch those individuals responsible for the crimes. Forensic
science applies scientific knowledge to the criminal justice system. This course focuses on some of the
techniques and practices used by forensic scientists during a crime scene investigation (CSI). Starting with
how clues and data are recorded and preserved, the student will follow evidence trails until the CSI goes to
trial, examining how various elements of the crime scene are analyzed and processed.
Semester Course - .5 credit
Grades 9 – 12
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Astronomy I - This course will introduce students to the study of astronomy, including its history and
development, basic scientific laws of motion and gravity, the concepts of modern astronomy, and the
methods used by astronomers to learn more about the universe. Additional topics include the origin of the
universe, the Milky Way, and other galaxies and stars.
Semester Course - .5 credit
Grades 9 – 12
Astronomy II – Prerequisite: Astronomy I - Building upon the prior prerequisite course, this course
presents a variety of subjects that allow the student to become more familiar with the universe. Students
will explore the solar system, the sun, comets, asteroids, and meteors as well as become familiar with the
concepts of space travel and settlements. Students will also examine the life cycle of stars and the properties
of planets.
Semester Course - .5 credit
Grades 9 – 12
Forestry and Natural Resources - Building upon the prior prerequisite course, this course presents a
variety of subjects that allow the student to become more familiar with the universe. Students will explore
the solar system, the sun, comets, asteroids, and meteors as well as become familiar with the concepts of
space travel and settlements. Students will also examine the life cycle of stars and the properties of planets
Semester Course - .5 credit
Grades 9 – 12
Computer Literacy - Most children can read and write for a while before they are literate. Once they learn
to put their skills to work, though, they acquire literacy. It’s the same thing with computer literacy. You
may know how to do some things on the computer—but to be computer literate, you have to make those
skills work for you. That’s what you will learn in Computer Literacy, a one-semester course. You will
develop your overall understanding of computers and enhance your technical skills in both basic computer
functions and in the use of various types of software. You will learn to use various software applications
(word processing, spreadsheet, and presentation software), which are based on Open Office programs
unless otherwise noted. You will also learn to navigate the Internet and use e-mail. When studying word
processing software, you will write a letter and format documents, create tables and charts, and use other
advanced tools. You will learn how to format and use the basic tools and formulas of spreadsheet software.
Semester Course - .5 credit
Grades 9 – 12
Entrepreneurship: Starting Your Business – What does it really take to own your own business? Does
the sound of being your own boss make you feel excited or anxious? Either way, Entrepreneurship: Starting
Your Business will get you started in the right direction. This course explains the ins and outs of such an
enterprise, giving you the confidence needed to be your very own boss. You will discover what is needed
to operate a personal business from creating a plan, generating financing, and pricing products to marketing
services and managing employees. If you’ve ever dreamed of being a true entrepreneur but feel daunted by
the prospect, this is your chance to learn all you need to know.
Semester Course - .5 credit
Grades 9 – 12
Microsoft Excel – Discover the real-world uses of Microsoft Excel and its impact on business, academic,
and personal applications. Move from inserting and manipulating data, to working with tables, charts,
graphs, and calculations. Content of this course will also be applicable to the Microsoft Office Suite
certification exam.
Semester Course - .5 credit
Grades 9 – 12
Microsoft Word – Learn to effectively and efficiently use one of the most common tools of business,
school, and personal correspondence! Discover how to format and style documents using fonts, colors and
editing tools, create tables, use bullets and numbering, and insert images. Skills you learn in this course can
be applied immediately and prepares you to take the MOS Word certification exam, and content is
applicable to the Microsoft Office Suite certification exam.
Semester Course - .5 credit
Grades 9 – 12
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Accounting - In this semester course, you will explore accounting, including investigating accounting
careers. You will learn basic accounting skills and procedures both with and without a computer for general
journals, general ledgers, cash payments journals, cash receipts journals, sales journals, accounts payable
ledgers, and accounts receivable ledgers. You will also learn how to reconcile a bank statement and to
prepare payroll records. This course covers the basic principles of financial accounting for individuals and
for companies with attention to both the mathematical formulas and to the ethical side of accounting. Each
unit has practical exercises including a project at the end of the unit.
Semester Course - .5 credit
Grades 9 – 12
Coding I: Introduction to Programming - Have you ever wanted to create your own web page or
wondered how your favorite websites were built? Maybe you want to know more about how computers and
technology are affecting the world around us. In Coding 1a: Introduction to Programming, you will explore
the role technology plays in our lives as well as study the fundamentals of computer science, review
hardware and software, and learn how the internet functions. You will also discover how to create and build
your own website using HTML and CSS and learn basic and complex commands and sequences as you
become familiar with programming languages like JavaScript and Python Programming. This course also
covers data collection methods, access rights, protocols, and security.
Semester Course - .5 credit
Grades 9 – 12
Anatomy and Physiology I– This course is to expand upon what was learned in your Biology class, while
emphasizing the application of this material to human structures and functions. This course begins the study
of human beings at the microscopic level and works its way up to an in-depth study of select organ systems.
Special emphasis will be placed upon applying and demonstrating the information learned in this course
through, not only tests and quizzes, but through special projects and collaboration as well.
Semester Course - .5 credit
Grades 9 - 12
Anatomy and Physiology II – Prerequisite: Anatomy and Physiology I – This course is designed to
give the student an understanding of how structure and function are related in the human body. The student
will study the human body from the cellular level to the organ system level. All of the major body systems
will be studied in great detail. Additionally, biochemistry, cell biology, histology, biotechnology, bioethics,
and pathology will also be studied. This course is highly recommended for students seeking a career in
science or a health-related profession.
Semester Course - .5 credit
Grades 9 – 12
Health Science: The Whole Individual - Will we ever find a cure for cancer? What treatments are best
for conditions like diabetes and asthma? How are illnesses like meningitis, tuberculosis, and the measles
identified and diagnosed? Health sciences provide the answers to questions such as these. In this course,
students will be introduced to the various disciplines within the health sciences, including toxicology,
clinical medicine, and biotechnology. They will explore the importance of diagnostics and research in the
identification and treatment of diseases. The course presents information and terminology for the health
sciences and examines the contributions of different health science areas.
Semester Course - .5 credit
Grades 9 – 12
Health Science II: Patient Care and Medical Services - Are you looking for a job that’s challenging,
interesting, and rewarding? These three words describe many of the different careers in health care, and
Health Sciences II: Patient Care and Medical Services will show you how to become part of this meaningful
vocation. Promoting wellness, communicating with patients, and understanding safety in the workplace are
just a few of the essential skills you will learn, all the while becoming familiar with some of the more
prominent areas in the field, such as emergency care, nursing, infection control, and pediatrics. You’ll learn
about some of the inherent challenges faced by this age-old profession and how you can become a
significant part of the solution.
Semester Course - .5 credit
Grades 9 – 12
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Health Science: Nursing - Nursing is an in-demand career, perfect for someone looking for a rewarding
and challenging vocation in the healthcare sector. With a strong focus on patient care, a nurse must be
skilled in communication, promoting wellness, and understanding safety in the workplace. In Health
Science II Nursing, you will explore communication and ethics, anatomy and physiology, and the practice
of nursing. Learn how to build relationships with individuals, families, and communities and how to
develop wellness strategies for your patients. From emergency to rehabilitative care to advances and
challenges in the healthcare industry, discover how you can launch a fulfilling career providing care to
others.
Semester Course - .5 credit
Grades 9 – 12
Health Science: Public Health - What is public health? Who is in control of our health systems and who
decides which diseases get funding and which do not? What are the human and environmental reasons for
health inequality? Health Science: Public Health answers all of these questions and more. You will study
both infectious and non-communicable diseases as well as learn how we conquer these on a community
and global level through various methods, including proper hygiene, sanitation, and nutrition. Explore the
role current and future technologies play worldwide as well as consider the ethics and governance of health
on a global scale. Discover unique career opportunities, and fascinating real-life situations.
Semester Course - .5 credit
Grades 9 – 12
Medicine - This course provides students with an introduction to healthcare, with emphasis on modern,
clinical medicine. Students review basic human anatomy and physiology, then study major health concerns
affecting people in the U.S. and the world. This comprehensive, 10-unit course examines such topics as
infectious diseases, cancer, traumatic injuries, and healthcare career opportunities.
Semester Course - .5 credit
Grades 9 – 12
Medical Terminology I - Learning the language is essential for careers in health science. Join word parts
to form medical terms, associations within body systems, and better communicate with colleagues and
patients. Build your proficiency and confidence with this course and prepare yourself for a career in health
sciences.
Semester Course - .5 credit
Grades 9 – 12
Medical Terminology II – Discover the medical terminology associated with even more body systems to
increase your ability to master prefixes, suffixes, and roots. Connect this language to real-world patients
and clinical settings through practical applications and specific scenarios. Launch your health knowledge
with detailed medical terms.
Semester Course - .5 credit
Grades 9 – 12
Pharmacology – If you ever thought about pursuing a gratifying career in biomedical sciences,
pharmacology is a must. Pharmacology is the fascinating study of the chemistry, origins, and types of
medications. Whether you plan on going into medicine, nursing, dentistry, veterinary medicine, or
pharmacy, you’ll need to learn the effects of medicines on different biological systems, appropriate dosages,
and how the body responds to different medications.
Semester Course - .5 credit
Grades 9 – 12
Art in World Cultures - Art tells a story. Go on a journey of when humans began creating art in prehistoric
times to ancient Roman, early Christian, and Medieval periods. Explore the artistic characteristics of the
Renaissance, Americas, Baroque, Romantic, and more. Learn the elements and design principles of art, and
about some of the greatest artists in the world, while creating your own art, both on paper and digitally. It’s
time to tell your story through art.
Semester Course - .5 credit
Grades 9 – 12
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Digital Media I - Discover your talent for building digital media applications using text, graphics,
animations, sounds, videos, and more! Learn about the elements that make impressive media, such as
typography, color theory, design, and manipulation. Explore careers to apply your digital media skills and
find your place in this fast-paced and exciting field!
Semester Course - .5 credit
Grades 9 – 12
Animation - Do you wonder what it would be like to create the next blockbuster animated movie or do you
want to make the next big video game? Do you have an eye for drawing, technology, and timing? If so,
Animation is the course for you! You will learn how to use animation tools to conceptualize and bring your
creations to life. You’ll learn the ins and outs of creating 2D and 3D animation, from start to finish. You’ll
even begin working on our own design portfolio and get hands on experience with creating your own
animation projects. Learning about Animation could lead to a thriving career in the growing world of
technology and animation.
Semester Course - .5 credit
Grades 9 – 12
Personal and Family Finance - How do our personal financial habits affect our financial future? How can
we make smart decisions with our money in the areas of saving, spending, and investing? This course
introduces students to basic financial habits such as setting financial goals, budgeting, and creating financial
plans. Students will learn more about topics such as taxation, financial institutions, credit, and money
management. The course also addresses how occupations and educational choices can influence personal
financial planning, and how individuals can protect themselves from identity theft.
Semester Course - .5 credit
Grades 9 - 12
Life Management Skills - What does it mean to be healthy? In the simplest terms, it means taking care of
our body and mind. Explore the connections between your physical, mental, and social health. Learn how
to promote better health by decreasing stress and finding a fuller vision for your life through lifestyle
choices, interactions with others, healthcare, and making sensible dietary choices. Build your plan to ensure
your overall health, happiness, and well-being!
Semester Course - .5 credit
Grades 9 – 12
Life Skills: Navigating Adulthood - What do you want out of life? How do you achieve your dreams for
the future? These can be difficult questions to answer, but with the right tools, they don’t have to be. This
course will encourage you to learn more about yourself and help you to prepare for the future. You will
explore goal setting, decision making, and surviving college and career. You will also discover how to
become a valuable contributing member of society. Now is the time to take action. It’s your life, make it
count!
Semester Course - .5 credit
Grades 9 – 12
Music Appreciation - Have you ever heard a music piece that made you want to get up and dance, sing,
or even cry? Regardless of the genre, music moves us. Explore the elements and pieces of music. And learn
through the historical context, musicians and composers, and influence of music from the Middle Ages to
the 21st century, on how to listen and really hear the different music that makes up our world.
Semester Course - .5 credit
Grades 9 – 12
Foundations of Game Design I - Does your love of video games motivate you to pursue a career in this
field? Pursue your passion by learning about the principles of game design through the stages of
development, iterative process, critiques, and game development tools. Put these new skills to work by
designing your own game!
Semester Course – .5 credit
Grades 9 – 12
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Concepts of Engineering and Technology - Learn how the momentum of science is continually propelling
engineers in new directions towards a future full of insight and opportunity. Explore the different branches
of engineering and how problem-solving, sketching, collaboration, and experimentation can change the
very fiber of our human lives. By examining astounding engineering feats and complex ongoing issues,
you’ll begin to question whether the word impossible really exists.
Semester Course – .5 credit
Grades 9 – 12
The History of Gaming and Esports - In this course, students will learn about the technologies and design
principles that have been the foundation of the development of video game technology over the last 50
years. Students will examine and discuss the impact of video games on culture and the economy. Students
will learn about the current gaming and e-sports landscape, including strategies and techniques of top teams
and individuals. This course will also discuss the risks and dangers of video games and understand how to
set appropriate time and content parameters. Finally, the course will identify career paths and opportunities
for those who are passionate about gaming.
Semester Course – .5 credit
Grades 9 – 12
Robotics: Applications and Careers - It seems like many elementary to high school robotics courses are
focused on coding a simple robot to move its mechanical arm up and down. This course, in contrast, teaches
students what a robot is and how it relates to other key technologies such as artificial intelligence and
machine learning. Then the course examines 10 applications of robots and how they will change and impact
various aspects of our lives and the economy. Will robots simply steal our jobs, or will they be a tool that
will create new opportunities and even free humans to use our creativity and curiosity to their full potential?
Students will grapple with this and many other questions as they explore this vital, future-focused subject.
Semester Course – .5 credit
Grades 9 – 12
Augmented and Virtual Reality Applications - Separating hype from reality is hard… especially in the
fast-growing and evolving space of augmented and virtual reality (AR/VR). Recent advances in technology
has allowed AR/VR systems to become extremely sophisticated and realistic. This course introduces
students to the technologies that underpin AR/VR systems. Then the course walks through 5 applications
of AR/VR and how they will change and impact numerous aspects of our lives and the economy. Students
will also learn about and discuss the risks and side effects of these systems, including health, privacy, and
ethical implications.
Semester Course – .5 credit
Grades 9 – 12
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Out of the 479 opportunities to attend Recruit, there were 440 attendances. Out of the
440 opportunities, Recruits were on time 431 times.

13
students had perfect
attendance

27
students attended
college tours

26
students attended final
interviews

Standout Students

Final Interview Performance Data

18
Averaged > 4 on pillars &
questions

Jessi
Received the highest pillar
and questions scores
during the final
interviews.

Deondra

Joslyn

Robert

During the last 2 weeks of
recruit and during her final
interview, she exemplified
persistence!

Solved the cube in 58
seconds

Arrived at the interviews
with confidence and
encouraged others to do
their best. By being
himself he was a great
leader.

Standout Students

15
Solved the cube in less than 1:30

Solved the cube in less than 2:00

1

Solved the cube in less than 1:00

Sabrina
Sabrina always went
above and beyond to
broadcast her great
talents!

Snow

Nashalee

Snow was a closed
book at first, but she
stayed engaged
through out the
entirety of recruit.
She eventually
shared her timeless
and mature humor
with the group.

She was extremely
socially aware
throughout the 6
weeks. After the first
week of recruit,
Nashalee helped
convinced her fellow
peers to attend and
persist .

Mariam
We saw glimmers of
drive through the 6
weeks! Mariam will
surprise us all with
her endless potential
and will conquer all
the obstacles thrown
her away.
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EPHRATA AREA SCHOOL DISTRICT
SCHOOL CALENDAR 2021-2022
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Full-Day Staff Development
First Pupil Day
Vacation Day / Holiday
Half-Day for Students / Professional Learning
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2021-2022 Calendar was Board approved on _________,
2021. The calendar is subject to change throughout the
school year by the Board of Education.

Pupil-Teacher Days by Month
Pupils
in seats

Act 80
Eligible

Teacher

August

2

3

6

September

19

1

20

October

19

1

20

November

16

2

18

December

17

0

17

January

20

0

21

February

18

1

19

March

23

0

23

April

17

0

17

May

20

0

20

June

7
(K&12=6)

0

7

178
(K&12=177)

8

188 (+2) =
190

Month

GRADUATION: June 8, 2022
Note: January 17, 2022 is a contractual day, and two days
of staff development will be completed outside scheduled
workdays and to be used by the last teacher work day.

Total

School Resource Officer
Quarterly Report

2021

Law Enforcement · Counseling · Teaching
Officer John Hirneisen

Highlights
•

Youth Aid Panel

•

Crossing Guard

•

Crisis Teams

•

Evacuation Site Tour

•

Patriots Pen

•

Ephrata Borough Council
Traffic/Safety

•

Safe Schools Conference

•

United States
Constitution

•

Tiered Intruder Drills

I continue working with school staff on the importance of safety and security within the
entire District. I maintain this by participating in crisis exercises, completing law
enforcement investigations, providing assistance regarding specific safety situations,
and interacting with and mentoring students. I have also continued the administrative
and organizational tasks related to the existing two Youth Aid Panels and
District crossing guards.
I have been involved in the following specific activities during this quarter:
•

Orchestrated and assisted the security detail by attending each of the varsity home
football games

•

Observed and assisted with fire drills at all eight schools within the District

•

Conducted random walk-throughs to ensure building safety and security

•

Organized Crisis Team meetings within each building by highlighting recent
incidents for discussion or providing scenarios for discussion and evaluation

•

Reinstituted elementary-level Crisis Team meetings that had been temporarily
postponed since the beginning of the school year

•

Took part in the evaluation of essays submitted by middle and high school students
as a member of the Ephrata Veteran’s of Foreign War Post “Patriot’s Pen Essay”
panel

•

Participated in the EHS@Washington evacuation site tour of the Washington
Avenue Bible Church

•

Attended three-day online Safe Schools training conference

•

Assisted with a presentation to Ephrata Borough council on the Highland
Elementary School student drop-off procedures

•

Presented eighth-grade lessons on criminal law and the United States Constitution
that included a question-and-answer session

•

Observed and provided insight regarding tiered intruder drills conducted within the
schools

It is the mission of the Ephrata Area School District to provide all students a secure learning environment and exemplary academic programs that inspire all students to reach their full potential.

